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MOBILITY

INTERIM  REPORT
COUNTRY ………………………………………..………………………………….……………….

AGREEMENT NR : ..................................…………………………………..……………………..

PROJECT TITLE ……………………………………………………………………………………..

CONTRACTOR   ……………………………………………………………………………………..

PERIOD COVERED FROM ….…………………………TO ……………………………………….

DECLARATION OF CONFORMITY

I, the undersigned, hereby declare that the attached information is accurate and in accordance with the facts. In particular the financial data provided in this report corresponds to the expenditure actually incurred by the project partners for the execution of the project activities. This information has been approved by the authorities representing the partners involved in the activities set out in this Report.

............................................................................................................

(Original signature of the person legally authorised to act on

behalf of the contracting organisation and who signed the agreement)
Name: …………………………………….…………………………………….…………..……………………

Position within the contracting organisation:…...............…………………………..……………… 

Place & Date:
………………………………………………………………………......……………………… .

Report to be returned to the following address : 

CMEPIUS, Center za mobilnost in evropske programe izobraževanja in usposabljanja, Ob železnici 16, 1000 Ljubljana
	Receipt Acknowledgement


This page will be returned to you when we have received your interim report. Please therefore complete the information below clearly.

Project title:

	Name of contracting organisation
	

	Name of contact person
	

	Street Number


Street
	

	Country code – Post code - Town/City
	

	
	
	

	
	
	

	Date you sent in interim report
	…….... / ..…….. / ..……..


___________________________________________________________________________

Reserved for National Agencies:

We acknowledge receipt of your interim report concerning your project:
…………………………………..

Yours sincerely,

Date:
 INTERIM REPORT ON MOBILITY PROJECTS
The interim report should indicate the progress of the project and results achieved to date as well as the developments foreseen for the ongoing placements/exchanges. 

The following information should be included:

· a summary of the main developments in the project at this stage (no more than three pages);

· an up to date list of mobility activities already completed, activities currently in progress and activities to be organised over the second period, together with a detailed description of such movements, the themes, and the technological and training areas;

· the revised financial framework of the project, setting out expenditure/funding over the first period and expenditure/funding earmarked for the second period.

The Contractor will be in a position to submit, at the National Agency’s request, documents concerning any completed or ongoing mobility activities, including the traineeship contract and report, and any supporting documentation relating to payment of the Leonardo da Vinci grant to the beneficiary.

The list of codes is in annex II.

I. SUMMARY OF THE MOBILITY PROJECT

Please make a summary of the main developments in the project at this stage.

(suggested length : two or three pages)

II. 
PARTNERSHIP INFORMATION

Please ensure that partner information has been updated, if changes occurred (fill one line for each organisation involved).

SENDING PARTNERS

	N°
	Country (code)
	Name of organisation/ institution in national language
	Type (code)
	Region (code)
	Sector (code)
	Size (code)
	Contact person
	Street, Street N° Town/City

Post code, Country
	Telephone, Fax, e-mail
	Number of beneficiaries  sent

	
	
	
	
	
	
	
	Name
	F/M
	
	
	

	1
	
	
	
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	
	
	
	

	…
	
	
	
	
	
	
	
	
	
	
	


RECEVING PARTNERS

	N°
	Country (code)
	Name of organisation/ institution in national language
	Type (code)
	Region (code)
	Sector (code)
	Size (code)
	Contact person
	Street, Street N° Town/City

Post code, Country
	Telephone, Fax, e-mail
	Number of beneficiaries  received

	
	
	
	
	
	
	
	Name
	F/M
	
	
	

	1
	
	
	
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	
	
	
	

	…
	
	
	
	
	
	
	
	
	
	
	


INTERMEDIARY ORGANISATIONS (If any)

	N°
	Country (code)
	Name of organisation/ institution in national language
	Type (code)
	Region (code)
	Sector (code)
	Size (code)
	Contact person
	Street, Street N° Town/City

Post code, Country
	Telephone, Fax, e-mail

	
	
	
	
	
	
	
	Name
	F/M
	
	

	1
	
	
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	
	
	

	…
	
	
	
	
	
	
	
	
	
	


Notes:
To complete this table, please use the corresponding codes

Please, add extra sheets if necessary.

	III.  OVERVIEW OF THE FLOWS 


	
	Laid down in the contract

(1)
	Realisations
	Difference contract realisation 

= (1) - (5)

	
	
	Completed (2)
	Ongoing 

(3)
	Outstanding (4)
	Total (5)=(2)+(3)+(4)
	

	Total number of beneficiaries
	
	
	
	
	
	

	Total duration (in weeks/months)
	
	
	
	
	
	


Present briefly the mobility activities already completed, the activities currently in progress and the activities to be organised over the second period (countries of destination, numbers of beneficiaries by gender ('F/M), number of disabled persons, type of validation/certification,…)

Also indicate if you encountered difficulties that changed the initial planning.

Add extra sheets if necessary.

	IV.  FINANCIAL FRAMEWORK AT THE INTERIM REPORT STAGE


	
	First Period
	Second Period
	Whole Period
	Laid down in the contract (see annex 4 of the contact


	All figures must be expressed in Euro.
	Paid for completed placements or exchanges 

(1)
	Paid for ongoing placements or exchanges 

(2)
	To be paid for ongoing placements or exchanges  (3)
	To be paid for ongoing placements or exchanges

(4)
	total 

(5=1+2+3+4)
	

	A. Management and monitoring
	Management and monitoring
	
	
	

	
	If applicable: travel and subsistence for preparation and follow-up of small projects
	
	
	
	
	
	

	
	Subtotal
	
	
	
	
	
	

	B. Mobility
	Travel
	a) Beneficiaries
	
	
	
	
	
	

	
	
	b) Accompanying persons
	
	
	
	
	
	

	
	Insurance
	a) Beneficiaries
	
	
	
	
	
	

	
	
	b) Accompanying persons
	
	
	
	
	
	

	
	Subsistence
	a) Beneficiaries
	
	
	
	
	
	

	
	
	b) Accompanying persons
	
	
	
	
	
	

	
	Special assistance for disabled participants
	
	
	
	
	
	

	
	Subtotal
	
	
	
	
	
	

	C. Other
	Pedagogic, cultural and linguistic preparation
	
	
	
	
	
	

	
	Contribution to proposal drafting (for SME submitting its first proposal)
	
	
	

	
	Subtotal
	
	
	
	
	
	

	
	TOTAL
	
	
	
	
	
	


	LdV contractual allocation
	First LdV advance
	LdV appropriation paid in the first

period
	LdV appropriation used in the

first period
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	Period
	
	
	



