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	Target  group
	Year 

	Country
	Project Number

	LLP-LdV


	IVT-

PLM-

VETPRO-
	
	
	


european Commission

	Name of applicant organisation
	

	Name of contact person
	

	Street, Number
	

	
	

	Post code – Town/City
	
	

	Fax number
	


	Receipt Acknowledgement


This page will be returned to you when we have received your application form. 
Please therefore complete the information above clearly.

Project Title:

___________________________________________________________________________

Reserved for the National Agency:

We acknowledge receipt of your application concerning your proposal:


	
	Target  group
	Year 

	Country
	Project Number

	LLP-LdV


	IVT-

PLM-

VETPRO-
	
	
	


Please use this number in all communication with your National Agency.

Yours sincerely,
Date:

1. General Information

	Type of beneficiaries 

(Please tick one box only)

	People undergoing initial vocational training (IVT)



                                                             □

People in the labour market (PLM)





                                          □

Professionals in Vocational Education and Training (VETPRO)

                                              
    □


	Application for a small project for people in initial vocational training with up to 3 participants

  □




	Title of the project

(max. 100 characters, including spaces)
	

	Title in EN, FR or DE 

(if available). 
	


	Acronym/short title 

(max. 25 characters)
	


	Objectives

	Which objective(s) of the Lifelong Learning Programme does your project address? 


	Please tick at least one objective in each section

	General Objectives of the Leonardo da Vinci Programme

(see article 25 1. of the Council Decision)

	1. (a)

to support participants in training and further training activities, in the acquisition and the use of knowledge, skills and qualifications to facilitate personal development, employability and participation in the European Labour Market
	□

	
	1. (b) 
to support improvements in quality and innovation in

vocational education and training systems, institutions and

practices
	□

	
	1. (c)
to enhance the attractiveness of vocational education and training and mobility for employers and individuals and to facilitate the mobility of working trainees
	□

	Operational objectives of the Leonardo da Vinci Programme

(see article 25. 2. of the Council Decision)
	2. (a)
to improve the quality and to increase the volume of mobility throughout Europe of people involved in initial vocational education and training and in continuing training, so as to increase placements in enterprises to at least 80 000 per year by the end of the Lifelong Learning Programme
	□

	
	2. (b) 
to improve the quality and to increase the volume of cooperation between institutions or organisations providing learning opportunities, enterprises, social partners and other relevant bodies throughout Europe
	□

	
	2. (c) 
to facilitate the development of innovative practices in the field of vocational education and training other than at tertiary level, and their transfer, including from one participating country to others
	□

	
	2. (d)
 to improve the transparency and recognition of qualifications and competences, including those acquired through non-formal and informal  learning
	□

	
	2. (e)
to encourage the learning of modern foreign languages 
	□

	
	2. (f) 
to support the development of innovative ICT-based content, services, pedagogies and practice for lifelong learning.
	□


	Project summary 

	Please provide a short summary of your proposal (max 1500 characters/ 300 words / ½ page) explaining who will be involved in the project, what needs are addressed, what are the main aims and expected outcomes, where and when the mobility will take place. Are special needs addressed?

You are kindly requested to provide this summary also in either English, French or German, if you do not use one of the official EU languages

	


	2. General Information on organisations involved


2.1
Applicant organisation

The proposal must be submitted by a private, public or semi-public organisation
	Name of organisation in national language

(full and abbreviated if applicable) 
	

	Name of organisation in EN, FR or DE

(if available)
	

	Type of organisation 

	


 Address
	Street, Number
	

	
	

	Postal code
	

	Town/city
	

	Country
	

	Tel:
	

	Fax:
	

	e-mail:
	

	web site
	


Contact Person

	Mr □  Ms □ 
	Surname
	
	First Name
	

	Position
	

	Address, if different from above

	Street, Number
	

	
	

	Postal code
	
	 Town/city
	

	Country
	


	Telephone
	++
/

	Fax
	++
/

	E-mail
	


	Person authorised to sign on behalf of the applicant organisation 

	Name
	Mr □   Ms □
	(surname, first name)

	Department/Position
	

	e-mail and/or telephone 
	


Please sign at the end of the application form (Section VI) !

2.2
Coordinating Organisation  (only if different from applicant organisation)
Address 
	Street, Number
	

	
	

	Postal code
	

	Town/city
	

	Country
	

	Tel:
	

	Fax:
	

	e-mail:
	

	web site
	


Contact Person

	Mr □  Ms □ 
	Surname
	
	First Name
	

	Position
	

	Address, if different from above

	Street, Number
	

	
	

	Postal code
	
	 Town/city
	

	Country
	

	Telephone
	++
/

	Fax
	++
/

	E-mail
	


2.3    List of Partners: 
In the table below, row 1 should contain details of the promoting organisation, and row 2 of the co-ordinating organisation (if applicable).

	N°
	Country

Code

	Name of the organisation in national language
	Type Code 

	Street, number
Postal code/town


	Telephone

Fax

E-mail
	Role of organisation 



	1
	
	
	
	
	
	Applicant

	2
	
	
	
	
	
	Coordinating

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	

	6
	
	
	
	
	
	

	…
	
	
	
	
	
	


2.4
Details on the partners and their role in the partnership
	Please provide a brief description of the organisations (including the applicant organisation) involved in the partnership (size, general area of activity, areas of specific expertise and competence in the fields covered by the project) – use the numbering in the list of partners (table in point 2.3)

	


	3. description of the proposal 


In part 3 of this application form, small projects for people in initial vocational training with up to three final participants only have to cover the points marked with an asterisk   (*)
3.1.
Aims and background

Please describe in more detail the aims and the background of your project (fixing of size is optional for NA). 

	1
	(*) Describe your group of participants (Type, training/professional area, level of training, specific needs and/or circumstances)

	
	

	2
	(*) Describe the relevance of the project for the participants' training/professional development. 

	
	

	3
	(*) Describe the specific aims and the content of your project with regard to the needs of the participants described above

	
	

	4
	Show how planned duration of stays abroad and the choice of receiving partners will meet the aims of your project.

	
	

	5
	Describe the relevance of the project in your context (sector and/or national and/or regional or other) and in the context of the LLP objectives chosen by you (see above).

	
	


3.2.
project Organisation and management

Please describe in more detail the way in which you intend to organise and manage the project (fixing of size is optional for NA).

	6
	Role and responsibilities: Explain the role and responsibilities of the partners in the project. Describe shortly how the different tasks and activities have been/are assigned and carried out by them

	
	

	7
	Information and Selection: Describe how your participants have been/will be informed and selected

	
	

	8
	(*)  Preparation: Describe how and when the participants will be prepared for the stay abroad; discuss pedagogical, cultural and linguistic preparation they will receive

	
	

	9
	(*)  Practical support: what kind of practical and logistic support do participants receive within the project (travel arrangements, insurance, visa, accommodation, social security…)

	
	

	10
	(*)  Training content: Explain how the training content has been will be agreed with your receiving partners and fixed for the participants; discuss the content of the placements envisaged.

	
	

	11
	(*) Monitoring: Describe how participants will be supervised during their training placement; who will monitor their work programme and progress; how will it be carried out? Where applicable, explain the need of accompanying persons. (In case of VETPRO application: to be answered only when relevant.)

	
	

	12
	(*)  Validation of acquired skill: Every participant should on request be delivered a Europass Mobility for the period abroad. How else will the validation (and/or accreditation) of the period abroad be ensured? Who will validate the acquired skills? For VETPRO: How will the professional development be recorded?

	
	

	13
	(*) Project Management: Specify work plan and timetable; describe how your project will be managed, please make reference to responsibilities, contractual and financial arrangements and quality assurance.

	
	

	14
	Project evaluation: Discuss your process for evaluation, at participant and project level. How will the results be used?

	
	


3.3
Dissemination of results
	15
	Dissemination: What are the expected results and how are they planned to be disseminated and shared with other organisations. For example at the sectoral, and/or regional, national and/or transnational levels?

	
	


3.4
(*) Specific Needs (if applicable)
	16
	Specific needs: if applicable, please describe the measures you intend to take to help people with a disability or other special needs to take part in the project.

	
	


3.5
Previous Projects 

Please provide information about similar or related projects funded by the LLP programme and/or former programmes and actions in the last three years

	Year
	Programme or Initiative
	Identification number
	Contracting organisation
	Title of the project

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


4.
Estimated details on the flows 
Please complete this table indicating the outgoing beneficiaries

Present the mobility by flows, i.e. by groups of mobility that have the same characteristics: same receiving country, same period of stay abroad.

Use one line only per flow.
	Flow

no.
	Receiving country 

	Field of education

	Timeframe of the mobility
	Number of beneficiaries
	Out of total, number of beneficiaries for whom preparation funding is requested
	Out of total, number of beneficiaries with specific needs for whom funding is requested
	Number of accompanying person for whom additional funding is requested

	
	
	
	Provisional start date of mobility 
	Envisaged duration
 (weeks)
	
	
	
	

	1
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	
	

	…
	
	
	
	
	
	
	
	

	
	
	
	
	TOTAL
	
	
	
	


Please add extra lines if necessary
5. Budget 
	5.1 Summary table

	
	Number of persons 
	Total EU Funding requested

	Project organisation
	 
	 

	Management and monitoring
	
	

	Preparation of participants 
	
	

	Subtotal Project Organisation
	 
	

	Participants
	
	 

	Subsistence for
	
	

	· Participants
	
	

	· Accompanying persons *
	
	

	· Persons with specific needs **
	
	

	Travel 

(if not included in subsistence)
	 
	 

	Travel costs
	
	

	Subtotal Individual beneficiaries
	 
	

	TOTAL Community grant requested
	 
	


* Subsistence costs for accompanying persons apply the same rules and grant levels as 
  defined for participants (people undergoing initial vocational training)
** Persons with specific needs can receive higher grant for mobility. Please refer to the NA
   web site for definition and level of funding.
	5.2   Details of budget calculation

	Based on the rates applied by the National Agency to whom this application is being submitted, please detail the calculation of your budget.

	· Justification of the budget calculation

· Subsistence/travel costs according to destinations (for ex. calculation table)
· Travel costs on the basis of real costs (VETPRO and others up to 4 weeks)
· Justification of preparation costs
· Higher costs for persons with specific needs

· Costs for accompanying persons.

……………


6.
Declaration oF honour by the legal representative of the applicant organisation and signature of the application
I, the undersigned, certify that

□
the information contained in this application is correct to the best of my knowledge;

□
I am authorised to sign EU agreements on behalf of the applicant organisation
□
In the case of applications submitted by public organisations: I declare to comply with the definition of a public body as mentioned in point 3.2 of the general call for Proposals 2007, Part II: Administrative and Financial information
□
The institution I represent has the professional, financial (*) and operational (*) capacity to carry out the proposal as submitted and that it does not fall under any of the exclusion criteria listed below:

· is not bankrupt, being wound up, or having its affairs administered by the courts, has not entered into an arrangement with creditors, has not suspended business activities, is not the subject of proceedings concerning such matters, nor, in any analogous situation arising from a similar procedure provided for in national legislation or regulations;

· has not been convicted of an offence concerning its professional conduct by a judgment which has the force of ‘res judicata’;

· has not been found guilty of grave professional misconduct;

· has fulfilled obligations relating to the payment of social security contributions or the payment of taxes in accordance with the legal provisions of the country in which it is established;

· has not been the subject of a judgment which has the force of ‘res judicata’ for fraud, corruption, involvement in a criminal organisation or any other illegal activity detrimental to the Communities' financial interests;

· following another procurement procedure or grant award procedure financed by the Community budget, has not been declared to be in serious breach of contract for failure to comply with its contractual obligations;

· is not subject to a conflict of interest (for family, personal or political reason or through national, economic or any other interest shared with an organisation or an individual directly or indirectly involved in the selection or the contracting of the proposal);

· is not guilty of misrepresentation in supplying the information required by the European Commission during the selection phase and has not failed to provide the requested information.

I acknowledge in case of false declarations, that administrative and financial sanctions can be implemented against me or against my organisation.

	Signature by the person authorized to sign for the applicant organisation

	Date
	Stamp

	Name
	

	Signature


(*) The assessment of the financial and operational capacity does not apply to public organisations 

ANNEXES

	I. General overview on the Rules and rates applicable in SLOVENIA
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* The Slovenian NA will not grant more than 85% of the subsistence rates for the first week, for all following  weeks the rate will be as proposed by the EC.
* * Young people refers to people undergoing initial vocational training and people on the labour market.
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Link to NA web-site: Center RS za mobilnost in evropske programe izobraževanja in usposabljanja (CMEPIUS) www.cmepius.si
	II, LETTERS OF INTENT



For eligibility purposes, all proposals must include a letter of intent from at least one transnational partner. However, the quality of the proposal will be strengthened if letters of intent from all partners are attached.


Originals of the letters of intent are not obligatory, copies and faxes will be accepted. If your proposal is selected, you will be asked to provide the originals before drawing up the contract. 


Partner organisations must provide letters of intent on their own official paper


The letter must not be hand-written


It must indicate:

· the title of the proposal;

· reference to the Leonardo da Vinci programme;

· a brief description of the partner's role;

· A consistency with the quality commitment of the partnership;


It must bear:

· the date

· the signature of an authorised person and her/his position within the organisation.

	III. eligibility check-list  


Before sending in your application form to the National Agency, the following points should be addressed in order to ensure eligibility. 
· Make sure that you have used the official Application Form for the activity planned in the project
· Make sure that all relevant fields in the application form have been completed, especially the financial section.

· Check with the National Agency in which format (paper, electronically, on-line,…) the application form has to be submitted and to which address.
· Make sure that you comply with the deadline published in the call.
· Be sure to comply with the minimum size of the partnership, i.e. partners from at least 2 countries (including the country of the applicant), including at least one from the European Union.
· The proposal has to be written in one of the EU official languages. It can also be written in one of the languages of the EFTA/EEA and candidate countries but must then include a summary in English, French or German.
· Verify that the minimum number of letters of intent are annexed (fax version is sufficient at application stage).
· Do not forget to sign the application form: The application form must bear the original signature (use blue ink to be recognised as original) of a person authorised by the applicant organisation. The signature also confirms that your organisation is not in a situation of the exclusion criteria listed in Section 6 and that you have the necessary capacity to successfully implement your project.  
· If you are not a public body
 please add a copy of the official
 accounts for the most recent financial year for which the accounts have been closed.
· If you are not a public body and your grant request exceeds EUR 500.000, please add an external audit report approved by an approved auditor. This report shall certify the accounts for the last year available.
	Annex 5.
Country Codes


	European Union
	
	

	AT
	AUSTRIA
	
	SE
	SWEDEN

	BG
	BULGARIA
	
	UK
	UNITED KINGDOM

	BE
	BELGIUM
	
	
	

	CY
	CYPRUS
	
	EEA countries

	CZ
	CZECH REPUBLIC
	
	IS
	ICELAND

	DK
	DENMARK
	
	LI
	LIECHTENSTEIN

	EE
	ESTONIA
	
	NO
	NORWAY

	FI
	FINLAND
	
	
	

	FR
	FRANCE
	
	
	

	DE
	GERMANY
	
	Other countries

	GR
	GREECE
	
	TR
	TURKEY

	HU
	HUNGARY
	
	
	

	IE
	IRELAND
	
	
	

	IT
	ITALY
	
	
	

	LV
	LATVIA
	
	
	

	LT
	LITHUANIA
	
	
	

	LU
	LUXEMBOURG
	
	
	

	MT
	MALTA
	
	
	

	NL
	NETHERLANDS
	
	
	

	PL
	POLAND
	
	
	

	PT
	PORTUGAL
	
	
	

	RO 
	ROMANIA
	
	
	

	SI
	SLOVENIA
	
	
	

	SK
	SLOVAKIA
	
	
	

	ES
	SPAIN
	
	
	


	Annex 6.
Organisation Type Codes


	Code
	Description

	ASC-VET
	Association of VET institutions, organisations, schools or providers 

	ASC-PAR
	Parents' Association

	ASC-TCH
	Teachers' Associations

	ASC-TRNee
	Trainees' Associations

	CONS-GUID
	Centre for vocational guidance and counselling

	CONS-INF
	Other Body providing guidance and information on LLP

	EDU-UNIV
	University or higher education institutions 

	EDU-VET
	Vocational training school, centre or organisation

	ENT-SME
	Enterprise SME (< 500 employees)

	ENT-LARGE
	Enterprise large (> 500 employees)

	ENT-CHCom
	Chamber of Commerce

	ENT-CHCrft
	Chamber of crafts or industry

	ENT-TRD
	Trade organisation

	ENT-PROFS
	Other Professional Association, Federation

	ENT-UNION
	Social partner (trade union, etc)

	NFP
	Non-profit organisation, NGO, voluntary body

	PUB-NAT
	Public authority (national)

	PUB-REG
	Public authority (regional or local)

	RES
	Research Centre


	Annex 7.
Fields of Education and Training


	Code
	Description 

	1
	Education  

	14
	Teacher training and education science  

	141
	Teaching and training  

	142
	Education science  

	146
	Training for teachers of vocational subjects  

	2
	Humanities and Arts  

	21
	Arts  

	210
	Arts (broad programmes)  

	211
	Fine arts  

	212
	Music and performing arts  

	213
	Audio-visual techniques and media production  

	214
	Design (Graphic Design, Industrial Design, Fashion, Textile)

	215
	Craft skills  

	22
	Humanities  

	3
	Social sciences, Business and Law  

	31
	Social and behavioural science  

	311
	Psychology  

	312
	Sociology and cultural studies  

	313
	Political science and civics  

	314
	Economics  

	316
	International Relations, European Studies, Area Studies

	317
	Anthropology

	318
	Development Studies

	32
	Journalism and information  

	321
	Journalism and reporting  

	322
	Library, information, archive  

	34
	Business and administration  

	340
	Business and administration (broad programmes)  

	341
	Wholesale and retail sales  

	342
	Marketing and Sales Management

	343
	Finance, banking, insurance  

	344
	Accounting and taxation  

	345
	Management and administration  

	346
	Secretarial and office work  

	347
	Working life  

	38
	Law  

	4
	Science, Mathematics and Computing  

	42
	Life science  

	44
	Physical science  

	46
	Mathematics and statistics  

	48
	Computing  

	482
	Computer use  

	5
	Engineering, Manufacturing and Construction  

	52
	Engineering and engineering trades  

	520
	Engineering and engineering trades (broad programmes)  

	521
	Mechanics and metal work  

	522
	Electricity and energy  

	523
	Electronics and automation  

	524
	Chemical and process  

	525
	Motor vehicles, ships and aircraft  

	54
	Manufacturing and processing  

	540
	Manufacturing and processing (broad programmes)  

	541
	Food processing  

	542
	Textiles, clothes, footwear, leather  

	543
	Materials (wood, paper, plastic, glass)  

	544
	Mining and extraction  

	58
	Architecture and building  

	581
	Architecture and town planning  

	582
	Building and civil engineering  

	6
	Agriculture and Veterinary  

	62
	Agriculture, forestry and fishery  

	620
	Agriculture, forestry and fishery (broad programmes)  

	621
	Crop and livestock production  

	622
	Horticulture  

	623
	Forestry  

	624
	Fisheries  

	64
	Veterinary  

	7
	Health and Welfare  

	72
	Health  

	721
	Medicine

	722
	Medical services  

	723
	Nursing, Midwifery, Physiotherapy

	724
	Dental studies  

	725
	Medical diagnostic and treatment technology  

	726
	Therapy and rehabilitation  

	727
	Pharmacy  

	76
	Social services  

	761
	Child care and youth services  

	762
	Social work and counselling  

	8
	Services  

	81
	Personal services  

	810
	Personal services (broad programmes)  

	811
	Hotel, restaurant and catering  

	812
	Travel, tourism and leisure  

	813
	Sports  

	814
	Domestic services  

	815
	Hair and beauty services  

	84
	Transport services  

	840
	Transport services  

	85
	Environmental protection  

	86
	Security services  

	860
	Security services (broad programmes)  

	861
	Protection of persons and property  

	862
	Occupational health and safety  

	863
	Military and defence  


	Annex 8.
nace Codes of Economic Activity


	Section A
	Agriculture, hunting and forestry

	01
	Agriculture, hunting and related service activities

	02
	Forestry, logging and related service activities

	Section B
	Fishing

	05
	Fishing, operation of fish hatcheries and fish farms; SERVICE activities incidental to fishing

	SECTION C
	Mining and quarrying

	10
	Mining of coal and lignite; extraction of peat

	11
	Extraction of crude petroleum and natural gas; service activities incidental to oil and gas extraction excluding surveying

	12
	Mining of uranium and thorium ores

	13
	Mining of metal ores

	14
	Other mining and quarrying

	Section D
	Manufacturing

	15
	Manufacture of food products and beverages

	16
	Manufacture of tobacco products

	17
	Manufacture of textiles

	18
	Manufacture of wearing apparel; dressing and dyeing of fur

	19
	Tanning and dressing of leather; manufacture of luggage, handbags, saddlery, harness and footwear

	20
	Manufacture of wood and of products of wood and cork, except furniture; manufacture of articles of straw and plaiting materials

	21
	Manufacture of pulp, paper and paper products

	22
	Publishing, printing and reproduction of recorded media

	23
	Manufacture of coke, refined petroleum products and nuclear fuel

	24
	Manufacture of chemicals and chemical products

	25
	Manufacture of rubber and plastic products

	26
	Manufacture of other non-metallic mineral products

	27
	Manufacture of basic metals

	28
	Manufacture of fabricated metal products, except machinery and equipment

	29
	Manufacture of machinery and equipment n.E.C.

	30
	Manufacture of office machinery and computers

	31
	Manufacture of electrical machinery and apparatus n.E.C.

	32
	Manufacture of radio, television and communication equipment and apparatus

	33
	Manufacture of medical, precision and optical instruments, watches and clocks

	34
	Manufacture of motor vehicles, trailers and semi-trailers

	35
	Manufacture of other transport equipment

	36
	Manufacture of furniture; manufacturing n.E.C.

	37
	Recycling

	Section E
	Electricity, gas and water supply

	40
	Electricity, gas, steam and hot water supply

	41
	Collection, purification and distribution of water

	Section F
	Construction

	45
	Construction

	Section G
	Wholesale and retail trade; repair of motor vehicles, motorcycles and personal and household goods

	50
	Sale, maintenance and repair of motor vehicles and motorcycles; retail sale of automotive fuel

	51
	Wholesale trade and commission trade, except of motor vehicles and motorcycles

	52
	Retail trade, except of motor vehicles and motorcycles; repair of personal and household goods

	Section H
	Hotels and restaurants

	55
	Hotels and restaurants

	Section I
	Transport, storage and communication

	60
	Land transport; transport via pipelines

	61
	Water transport

	62
	Air transport

	63
	Supporting and auxiliary transport activities; activities of travel agencies

	64
	Post and telecommunications

	Section J
	Financial intermediation

	65
	Financial intermediation, except insurance and pension funding

	66
	Insurance and pension funding, except compulsory social security

	67
	Activities auxiliary to financial intermediation

	Section K
	Real estate, renting and business activities

	70
	Real estate activities

	71
	Renting of machinery and equipment without operator and of personal and household goods

	72
	Computer and related activities

	73
	Research and development

	74
	Other business activities

	Section L
	Public administration and defence; compulsory social security

	75
	Public administration and defence; compulsory social security

	Section M
	Education

	80
	Education

	Section N
	Health and social work

	85
	Health and social work


	Section O
	Other community, social and personal service activities

	90
	Sewage and refuse disposal, sanitation and similar activities

	91
	Activities of membership organization n.E.C.

	92
	Recreational, cultural and sporting activities

	93
	Other service activities

	Section P
	Private households with employed persons

	95
	Private households with employed persons

	Section Q
	Extra-territorial organizations and bodies

	99
	Extra-territorial organizations and bodies


	Annex 9.
Language Codes


	code
	description
	EU official language
	code
	description
	EU official language

	bul
	Bulgarian
	Yes
	por
	Portuguese
	Yes

	cze
	Czech
	Yes
	rum
	Romanian
	Yes

	dan
	Danish
	Yes
	slk
	Slovak
	Yes

	dut
	Dutch; Flemish
	Yes
	slv
	Slovenian
	Yes

	eng
	English
	Yes
	spa
	Spanish; Castilian
	Yes

	est
	Estonian
	Yes
	swe
	Swedish
	Yes

	fin
	Finnish
	Yes
	isl
	Icelandic
	No

	fra
	French
	Yes
	nor
	Norwegian 
	No

	ger
	German
	Yes
	tur
	Turkish
	No

	gre
	Greek
	Yes

	hun
	Hungarian
	Yes

	ita
	Italian
	Yes

	lav
	Latvian
	Yes

	lit
	Lithuanian
	Yes

	mlt
	Maltese
	Yes

	pol
	Polish
	Yes


� Please use type codes as in the reference tables.


� Please use country codes as in the reference tables


�  Please use type codes as in the reference tables


� SE   for sending organisation / RE  for receiving organisation /  INT for intermediary organisation


� Please use country codes as listed in Reference Tables


� Please use field of education codes as listed in Reference Tables, use  your best possible forecast at application stage


� The envisaged duration of a flow will be expressed in weeks. Within the same flow you must indicate the duration as referred to each individual stay abroad, and not 


the total sum of weeks for all mobility in a flow (e.g. for a flow of 3 beneficiaries leaving for 12 weeks, you must indicate “12” and not 3x12=36).


� Public body: For the purpose of this call, all schools and higher education institutions specified by the participating countries and all institutions or organisations providing learning opportunities which have received over 50% of their annual revenues from public sources over the last two years or which are controlled by public bodies or their representatives, are considered as public bodies. (point 3.2. of the Administrative and financial information - General Call for Proposals 2007 - Part II)


� "official" means accounts certified by an appropriate external body, and/or published, and/or approved by the organisations general meeting
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