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LIFELONG LEARNING PROGRAMME

Application Form for Intensive Programmes (IP)

Academic Year 2007/08
Please tick the ERASMUS activity to which this application is addressed:
NEW IP 
 FORMCHECKBOX 


 FORMCHECKBOX 

RENEWAL IP
 FORMCHECKBOX 


 FORMCHECKBOX 


(application for a 2nd or 3rd year of funding)
Please note: If you are applying for a Renewal of an Intensive Programme, it is compulsory to fill in Sections 1-6. However, in Section 2– Description you only need to fill in chapters 2 (Partnership composition and contribution of the partners) and 4 (Planning of activities). You do not need to answer to the points of chapters 1, 3, 5, 6 and 7 of section 2. 
Please give the reference of your ERASMUS University Charter:
        -IC-  

 FORMDROPDOWN 
 -     -1-    -ERASMUS-EUC-1
CLOSING DATE FOR SUBMISSION:

30 MARCH 2007
(as per postmark)

Applications bearing a postmark date after 30 March 2007 will not be considered.

The application must be sent by post and also by e-mail to address below.
Applications sent by fax or e-mail only will not be accepted. Handwritten applications will not be accepted.
It is strongly recommended that you send your application by means that provide you with proof of dispatch

(registered post, express courier, etc.)

CMEPIUS (Erasmus IP)
Ob železnici 16

SI-1000 Ljubljana

e-mail: neza.pajnic@cmepius.si

	 Acknowledgement of receipt


This page will be returned to you when we have received your application form. 
Please therefore complete the information below clearly.

	Name of applicant organisation
	     

	Name of contact person
	     

	Street Number
	     

	Post code – Town/City
	     
	     

	Fax number
	     


___________________________________________________________________________

Reserved for the National Agency:

We acknowledge receipt of your application concerning your proposal:


	Country
	Year
	Project Number

	
	
	


Please use this number in all communication with your National Agency.

Yours sincerely,
Date:

Table of contents

2Table of contents


2Section 1 – Identification


2Section 2 – Description


2Section 3 – Budget


2Section 4 – Declaration of honour by legal representative of applicant organisation


2Section 5 – Financial Identification


2Section 6 – Checklist
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Section 1 – Identification

1. Project title 

Please use a maximum of 12 words; start with an acronym or abbreviation, if applicable.

	     


To fill in this part, please use the subject area codes indicated in Annex 3 of the instructions.

	Subject Area Code(s) 

(maximum three)
	 FORMDROPDOWN 
 . formdropdown 

 FORMDROPDOWN 
 . formdropdown 

 FORMDROPDOWN 
 . formdropdown 



2. Summary of the project 

Please identify clearly, in a maximum of 200 words, the following aspects of your project: Objectives (including thematic area), Target groups, Main activities and Expected outputs.

If your application is successful, this summary will be used as the description of your project and will therefore be part of your contract. It may also be used in an official LLP compendium and for other information purposes. You are therefore requested to formulate it very carefully. 
If the language of the application is other than English, French or German then this summary should also be provided in one of those languages (the translated summary is to be put in this box and will not be included in the 200 words).

	     


3. Project duration
The maximum duration of funding for an IP is three consecutive years. If the duration of your IP is more than one academic year, you are requested – in case of approval of the IP- to submit a renewal application for the following year(s) of funding. 

Please note that funding of IP projects will be annual. The contractual period for the 2007 application round will start on 1 September 2007 and finish on 31 August 2008.
	Project duration

If this is a proposal for a new IP, please tick the respective box(es) according to the planned length of the project. 

	 FORMCHECKBOX 


 FORMCHECKBOX 
 1 academic year            FORMCHECKBOX 
 2 academic years                        FORMCHECKBOX 


 FORMCHECKBOX 
 3 academic years


4. Location, date, duration of the IP and minimum number of students participating
As a general rule the Intensive Programme should take place in one location. 

Please note the following:

· the planned location of the IP must be in a country eligible to participate in the Lifelong Learning Programme; 
· the minimum duration of the IP is 10 continuous full days of subject-related work and its maximum duration is 6 weeks of uninterrupted teaching sessions; If the work plan foresees that the IP will be divided up into a number of sessions the duration of which is shorter than 10 days for each part, then the total IP application becomes ineligible. The subject-related days do not include preparatory work, social programme outside the IP topic or travel days (arrival and departure are not considered as working days if no teaching activities take place). The IP must take place without interruption and subject-related work days can only be separated by weekends;
· the participating students must be registered in one of the participating institutions;
· the number of students travelling from countries other than the country where the Intensive Programme takes place must not be less than 10. 
	Location of the IP 

(country, town)
	     

	Start date of the IP (course)

(dd/mm/yy)
	   /    /      
	Duration of the IP

(number of days of 

subject-related work, 
min.10 days)
	     
	Duration of stay in

 the location of the

 IP (days)
	     


5. Correspondence with the operational objectives of Erasmus

Indicate to which operational objective(s) of Erasmus your proposal is related. Please tick the relevant boxes.
	 FORMCHECKBOX 

	ERA-OpObj-1
	To improve the quality and to increase the volume of students and teaching staff mobility throughout Europe, so as to contribute to the achievement by 2012 of at least 3 million individual participants in student mobility under the Erasmus and its predecessor programmes

	 FORMCHECKBOX 

	ERA-OpObj-2
	To improve the quality and to increase the volume of multilateral cooperation between higher education institutions in Europe

	 FORMCHECKBOX 

	ERA-OpObj-3
	To increase the degree of transparency and compatibility between higher education and advanced vocational education qualifications gained in Europe

	 FORMCHECKBOX 

	ERA-OpObj-4
	To improve the quality and to increase the volume of cooperation between higher education institutions and enterprises

	 FORMCHECKBOX 

	ERA-OpObj-5
	To facilitate the development of innovative practices in education and training at tertiary level, and their transfer, including from one participating country to others

	 FORMCHECKBOX 

	ERA-OpObj-6
	To support the development of innovative ICT-based content, services, pedagogies and practice for lifelong learning


6. Coordinating institution
Please note that an IP project must be co-ordinated by a higher education institution which is holder of an ERASMUS University Charter and must involve institutions from at least three countries participating in the Lifelong Learning programme, at least one of which must belong to the European Union. 

6.1 Legal Representative

(The same person as specified in the Erasmus University Charter application of your institution)

	Full legal name of the institution in the national language
	     

	Acronym of the institution, if applicable
	     

	Full name of the Institution in English (formal or informal translation)
	     

	ERASMUS ID code

(e.g. B BRUXEL01)
	             

	Website
	http://     

	Legal representative of the institution (head of the institution):

Last and first name
	           formtext 

	Title (optional)

(e.g. Prof., Dr, etc.)
	     
	Gender
	 FORMCHECKBOX 
 FORMCHECKBOX 
F (female)

 FORMCHECKBOX 
 FORMCHECKBOX 
M (male)

	Department/unit
	     

	Official function within the institution
	     

	Legal address of the institution

Street and number

Postcode & town


	     
           

	Phone (including country and area codes)
	+      /       /      

	Fax (including country and area codes)
	+      /       /      

	E-mail address
	     @     


6.2. ERASMUS Institutional Coordinator 

(The same person as specified in the Erasmus University Charter application of your institution).

The ERASMUS co-ordinator of the institution or contact person is the person in charge of supervising all ERASMUS activities within your institution.
	ERASMUS Institutional Coordinator:

Last and first name
	           formtext 

	Title (optional)

(e.g. Prof., Dr, etc.)
	     
	Gender
	 FORMCHECKBOX 
 FORMCHECKBOX 
F (female)

 FORMCHECKBOX 
  FORMCHECKBOX 
M (male)

	Department/unit
	     

	Official function within the institution
	     

	Correspondence address:

Street

Postcode & town

Country and region
	     
           
  

	Phone (including country and area codes)
	+      /       /      

	Fax (including country and area codes)
	+      /       /      

	E-mail address
	      @      


6.3 Coordinator of the project

 (The address provided hereafter will be used for the acknowledgement of receipt and all further correspondence relating to the project).
	Project coordinator:

Last and first name
	           formtext 

	Title (optional)

(e.g. Prof., Dr, etc.)
	     
	Gender
	 FORMCHECKBOX 
 FORMCHECKBOX 
F (female)

 FORMCHECKBOX 
 FORMCHECKBOX 
M (male)

	Department/Unit
	     

	Official function within the institution
	     

	Correspondence address:

Street

Postcode & town
	     
           

	Phone (including country and area codes)
	+      /       /      

	Fax (including country and area codes)
	+      /       /      

	E-mail address of project coordinator
	     

 FORMTEXT 
 @      

FORMTEXT 



7. Other participating institutions 

Please note that all participating institutions in IP projects must hold an ERASMUS University Charter.

Add copies of the following pages if necessary. 

Participating institution No 2
	Full legal name of the institution in the national language 
	     

	Acronym of the institution, if applicable
	     

	Full name of the Institution in English, if possible
	     

	Department/Unit
	     

	ERASMUS ID CODE

(e.g. B BRUXEL01)
	     

	Contact person (person responsible for the project in the department)
	Function:      
 FORMCHECKBOX 
 FORMCHECKBOX 
F (female)   FORMCHECKBOX 
  FORMCHECKBOX 
M (male)
Family Name:      
First Name:       

	Legal address of the institution:

Street and number

Postcode & town

Country
	     
           
     

	Phone (including country and area code)
	+     

	Fax (including country and area code)
	+     

	E-mail address of the contact person
	      FORMTEXT 
 @     

	Website
	http://      


Participating institution No 3 

	Full legal name of the institution in the national language 
	     

	Acronym of the institution, if applicable
	     

	Full name of the Institution in English, if possible
	     

	Department/Unit
	     

	ERASMUS ID CODE

(e.g. B BRUXEL01)
	     

	Contact person (person responsible for the project in the department)
	Function: :     
 FORMCHECKBOX 
 FORMCHECKBOX 
F (female)   FORMCHECKBOX 
  FORMCHECKBOX 
M (male)
Family Name:      
First Name:      

	Legal address of the institution:

Street and number

Postcode & town

Country
	     
           
     

	Phone (including country and area code)
	+      

	Fax (including country and area code)
	+      

	E-mail address of the contact person
	      FORMTEXT 
 @     

	Website
	http://      


Participating institution No 4

	Full legal name of the institution in the national language 
	     

	Acronym of the institution, if applicable
	     

	Full name of the Institution in English, if possible
	     

	Department/Unit
	     

	ERASMUS ID CODE

(e.g. B BRUXEL01)
	     

	Contact person (person responsible for the project in the department)
	Function:      
 FORMCHECKBOX 
 FORMCHECKBOX 
F (female)   FORMCHECKBOX 
  FORMCHECKBOX 
M (male)
Family Name:      
First Name:       

	Legal address of the institution:

Street and number

Postcode & town

Country
	     
           
     

	Phone (including country and area code)
	+      

	Fax (including country and area code)
	+      

	E-mail address of the contact person
	 FORMTEXT 
      @     

	Website
	http://      


Section 2 – Description 
	1. Project background and aims (maximum 2 pages)


1.1
Explain the rationale of and background to the project (current situation, previous or preparatory work, the results of any needs analysis undertaken, etc.). You may attach appropriate but succinct supporting documents. 

1.2
Define the concrete aims and objectives of the project and describe the ways in which the situation explained in 1.1 above will be changed and the needs set out in 1.1 will be addressed by the project.

1.3
Explain how the project contributes to the aims and priorities described in the Erasmus Policy Statement of your institution and - if possible - of the partner institutions.

1.4
Show how the IP ties in with the existing teaching programmes of the participating institutions and explain what you consider to be innovative about the project, namely in relation to defining or building a European dimension in the topic addressed. 
1.5
Indicate the main pedagogical and didactical approaches and concepts which will be used. If the project involves Information and Communication Technologies (ICT), explain the nature of the ICT involvement. 

1.6
Specify the direct and indirect target groups benefiting from the project results. Specify the level (undergraduate, postgraduate, Master, etc.) of the students which are direct beneficiaries of the project and describe how they are selected. 

1.7
Describe the relevance of the project in the context of the objectives of Erasmus in the Lifelong Learning Programme 
	     


	2. Partnership composition and contribution of the partners (maximum 1 page)


2.1
Provide for the coordinating institution of the project the following information:

-  type of the institution and short description of main areas and types of activity.

- expertise of the institution in the field covered by the project and experience in cooperation at local, regional, national and transnational level (LLP and other). 

2.2
Provide for project partners the following information:

- type and size of the institution

- the specialisation of the institution and its experience in the field or the project

2.3
Indicate which specific tasks are to be assigned to each partner institution involved and describe the number and the profile of personnel to be involved in the project. 

	     


	3. Envisaged outputs (maximum 1 page)


3.1
Describe precisely the envisaged outputs of the project (the programme implemented, qualitative and quantitative description of the teaching material produced specifically for the planned IP, report/theses from the students, web-based exercises, multimedia products, websites, etc.). Specify in each case the nature, volume, structure, content and language envisaged (where applicable). 
3.2
Describe the provisions that have been foreseen to ensure recognition of the studies undertaken within the project. If the use of ECTS is foreseen, please indicate the amount of ECTS credits to be awarded to students participating in the project.

3.3
Indicate any additional benefits and spin-offs expected from the project (e.g. future implementation of the IP as a regular part of the study programmes of the participating institutions, integration of the project results in a future curriculum development project etc.).
	     


	4. Planning of activities (maximum 2 pages)


4.1
Describe and justify the overall working methods the partnership intends to use when carrying out the project (management procedures, pedagogical methods, joint design, etc.). 

4.2
Provide an overall work plan. To this end, please divide the project into the relevant stages (such as design and content of the courses, definition of teaching methods, editing and production of material, dissemination, etc.) which you envisage. Show within each stage, what activities the partnership will undertake. 

4.3
List and briefly describe the subjects to be taught during the IP, indicating the number of teaching hours for each subject.
	     


· Please outline in the following table how the programme of the IP (course) will be implemented on a day-by-day basis. In addition to the days of subject-related work, you are asked to indicate also arrival- and departure days, as well as days foreseen for cultural activities, but please note that these days are not taken into consideration when counting the minimum requirement of 10 days of course-related work. If necessary, you may submit this table on a separate sheet attached to the application form.
	IP days
	The programme of lectures and other activities

	     Day 1
	     

	     Day 2
	     

	     Day  3
	     

	     Day 4
	     

	     Day 5 
	     

	     Day 6
	     

	     Day 7
	     

	     Day 8
	     

	     Day 9 
	     

	     Day 10
	     

	     
	     

	     
	     

	     
	     


	5. Project management, monitoring and evaluation (maximum 1 page)


5.1
Project Management: Describe your project management (responsibilities, contractual, financial arrangements, quality assurance)
5.2
Monitoring: Describe what measures will be taken to monitor the IP. 
5.3
Project evaluation: Describe what measures will be taken to evaluate the IP. Discuss your process for evaluation, at participant and project level. 

	     


	6. Dissemination (maximum 1/2 page)


Please describe the planned follow-up activities to disseminate and share the results of your project: with other institutions, at sectoral and/or regional and/or national and/or transnational level. Indicate if you are going to dedicate a website to disseminate information and results of the IP.
	     


7. Contribution to priorities for IP projects as published in the Call for proposals (maximum 1/2 page)

Please specify, where applicable, how and to what extent the intensive programme will:
· respond to new needs and challenges emerging at European level; 
· present a strong multidisciplinary approach;
· be a part of integrated programmes of study leading to recognised double or joint degrees.
	     


Section 3 – Budget

Please note that costs of the project (as presented in the tables) and the requested grant to cover part of these costs refer to ONE contractual year only. The contractual period of this application round is from 1 September 2007 to 31 August  2008.
· The budget should be coherent with the work plan presented in Section 2.

· All amounts should be provided in Euros. 
Before filling in the tables, please read Annex 2 of the Instructions carefully. 

3.1. STUDENT MOBILITY:  TRAVEL, ACCOMMODATION AND SUBSISTENCE COSTS 
Please fill in the following table and add extra rows if necessary. You may group those participants with the same characteristics. Please note that the costs listed in this table refer exclusively to travel, accommodation and subsistence related to the students' participation in the actual Intensive Programme.   
	
	Number of students participating in the IP
	Origin 

(country)
	Destination (country)
	Duration

(number of weeks)
	Estimated total 

travel costs (in EUR)

	Estimated 

accommodation and subsistence costs (in EUR)

	
	     
	     
	     
	     
	     
	     

	
	     
	     
	     
	     
	     
	     

	
	     
	     
	     
	     
	     
	     

	
	     
	     
	     
	     
	     
	     

	
	     
	     
	     
	     
	     
	     

	
	     
	     
	     
	     
	     
	     

	
	     
	     
	     
	     
	     
	     

	
	     
	     
	     
	     
	     
	     

	
	     
	     
	     
	     
	     
	     

	
	     
	     
	     
	     
	     
	     

	
	     
	     
	     
	     
	     
	     

	Total
	     
	
	     
	     


3.2. TEACHING STAFF MOBILITY: TRAVEL, ACCOMMODATION AND SUBSISTENCE COSTS 
Please fill in the following table and add extra rows if necessary. You may group those participants with the same characteristics. Please note that the costs listed in this table refer exclusively to travel, accommodation and subsistence related to the teachers' participation in the actual Intensive Programme. Any staff mobility costs not related to the participation in the actual Intensive Programme should be accounted for under the heading “Organisational costs”.

	
	Number of university teachers participating in the IP
	Origin 

(country)
	Destination (country)
	Duration

(number of days)
	Estimated total 

travel costs (in EUR)

	Estimated accommodation and subsistence costs (in EUR)

	
	     
	     
	     
	     
	     
	     

	
	     
	     
	     
	     
	     
	     

	
	     
	     
	     
	     
	     
	     

	
	     
	     
	     
	     
	     
	     

	
	     
	     
	     
	     
	     
	     

	
	     
	     
	     
	     
	     
	     

	
	     
	     
	     
	     
	     
	     

	
	     
	     
	     
	     
	     
	     

	
	     
	     
	     
	     
	     
	     

	
	     
	     
	     
	     
	     
	     

	
	     
	     
	     
	     
	     
	     

	Total
	     
	
	     
	     


3.3. SUMMARY OF EXPENDITURE AND INCOME
Please fill in the following tables.  Please note that the amount for travel costs and accommodation and subsistence cost presented in the table for Estimated expenditure should be the same as presented in section 3.1 and 3.2.

	

	
	Estimated expenditure (€)

	Project Organisation
	     

	Travel costs
	     

	Accommodation and subsistence costs
	     

	TOTAL
	
	     


	

	
	Estimated income (€)

	Requested from LLP
	     

	Contributions by partner institutions
	     

	Other sources
	     

	TOTAL
	
	     


Please note: 

· The project budget should be balanced therefore total estimated expenditure should be equal to the total estimated income. 

· The financial support requested from the LLP should be less than 100% of the total estimated income.
Section 4 – Declaration of honour by legal representative of applicant organisation
"I, the undersigned:
	 FORMCHECKBOX 

	 request from the National Agency a grant of €     . with a view to implementing the action (project) which is the subject of this grant application.

	Declare  that :

	 FORMCHECKBOX 

	all information contained in this application, is correct to the best of my knowledge. 

	 FORMCHECKBOX 

	the organisation I represent has the adequate legal capacity to participate in the call for proposals.

	 FORMCHECKBOX 

	the application has only been submitted to the National Agency of the country of the coordinating institution.

	
	EITHER

	 FORMCHECKBOX 

	the organisation I represent has financial and operational capacity to complete the proposed action or work programme 

	
	OR

	 FORMCHECKBOX 

	The organisation I represent is considered to be a "public body" in the terms defined within the Call and can provide proof, if requested of this status, namely:

It provides learning opportunities and

 FORMCHECKBOX 
 
Either (a) at least 50% of its annual revenues over the last two years have been received from public sources;

 FORMCHECKBOX 
 
Or (b) it is controlled by public bodies or their representatives 



	 FORMCHECKBOX 

	I am authorised by my organisation to sign Community  grant agreements on their behalf.

	Certify that :

	 FORMCHECKBOX 

	the organisation I represent :
· is not bankrupt, being wound up, or having its affairs administered by the courts, has not entered into an arrangement with creditors, has not suspended business activities, is not the subject of proceedings concerning those matters, nor is it in any analogous situation arising from a similar procedure provided for in national legislation or regulations;  

· has not been convicted of an offence concerning its professional conduct by a judgment which has the force of ‘res judicata’;  

· has not been guilty of grave professional misconduct proven by any means which the National Agency can justify ;  

· has fulfilled its obligations relating to the payment of social security contributions or the payment of taxes in accordance with the legal provisions of the country in which it is established or with those of Belgium or those of the country where the grant agreement is to be performed;  

· has not been the subject of a judgment which has the force of ‘res judicata’ for fraud, corruption, involvement in a criminal organisation or any other illegal activity detrimental to the Communities' financial interests;  

· following another procurement procedure or grant award procedure financed by the Community budget, has not been declared to be in serious breach of contract for failure to comply with its contractual obligations;  



	Acknowledge that:  :

	 FORMCHECKBOX 

	the organisation I represent will not be awarded a grant if it finds itself, at the time of the grant award procedure, in contradiction with any of the statements certified above, or in the following situations:
· subject to a conflict of interest (for family, personal or political reason or through national, economic or any other interest shared with an organisation or an individual directly or indirectly involved in the grant award procedure);
· guilty of misrepresentation in supplying the information required by the National Agency as a condition of participation in the grant award procedure or has failed to supply this information.


	 FORMCHECKBOX 

	In the event of this application being approved, the National Agency has the right to publish the name and address of this organisation, the subject of the grant and the amount awarded and the rate of funding.


I acknowledge that administrative and financial penalties may be imposed on the organisation I represent if it is guilty of misrepresentation or is found to have seriously failed to meet its contractual obligations under a previous contract or grant award procedure.” 
 
Signature: _______________________________

   Date      
Name of signatory:      
Position within the organisation:      
Stamp of the applicant institution:

Section 5 – Financial Identification
Fill out Financial Identification Form.xls file and attach it to the application.
Section 6 – Checklist 

	All questions in the application form have been answered
	 FORMCHECKBOX 
 FORMCHECKBOX 


	Each page has been numbered
	 FORMCHECKBOX 
 FORMCHECKBOX 


	The budget is indicated in Euros and has been checked for calculation errors
	 FORMCHECKBOX 
 FORMCHECKBOX 


	The original copy has the original hand-written signature of the legal representative of the coordinating institution
	 FORMCHECKBOX 
 FORMCHECKBOX 


	The original and 2  copies of the application are being sent to the National Agency before the closing date of 30 March 2007 (date as postmark)
	 FORMCHECKBOX 
 FORMCHECKBOX 


	The financial identification form is included (filled in and duly signed in original).
	 FORMCHECKBOX 
 FORMCHECKBOX 



Before sending in your application form to the National Agency, the following points should be addressed in order to ensure eligibility. 

· Make sure that you have used the official Application Form for the activity planned in the project

· Make sure that you comply with the deadline published in the call.
· Be sure to comply with the minimum size of the partnership, i.e. partners from at least 2 countries (including the country of the applicant), including at least one from the European Union.

· Do not forget to sign the application form: The application form must bear the original signature (use blue ink to be recognised as original) of a person authorised by the applicant organisation. The signature also confirms that your organisation is not in a situation of the exclusion criteria listed in Section 6 and that you have the necessary capacity to successfully implement your project.  

· If you are not a public body
 and your grant request exceeds EUR 25.000, please add a copy of the official
 accounts for the most recent financial year for which the accounts have been closed.

· If you are not a public body and your grant request exceeds EUR 500.000, please add an external audit report approved by an approved auditor. This report shall certify the accounts for the last year available.
Instructions for completing the application form for Intensive Programmes
Annex 1 - General information regarding the application and selection procedure

Introduction

Any institution wishing to participate in LLP/ERASMUS mobility activities and/or as a co-ordinator in any other LLP/ERASMUS activity must be a holder of an ERASMUS University Charter in order to gain access to the Programme.

To get an insight into the activities covered by the Lifelong Learning Programme and the corresponding eligibility and selection criteria and priorities, the following documents should be consulted:

- the LLP Guidelines for Applicants

- the LLP general call for proposals 2007
These documents are available at http://ec.europa.eu/education/programmes/newprog/index_en.html
The application form (with an original signature of the head of the coordinating institution) and two copies of the form containing all the information requested should be sent to the National Agency of the country of the coordinating institution. It is recommended to send the application also electronically by e-mail. After the selection procedure the NA of the country of the coordinator will send copies of the application form to the NAs of the participating countries for information.

Please note that it is not allowed to send the IP application to more than one NA (this is also stressed in the Declaration of honour in Section 4). 
The form must be completed in one of the official languages of the European Union and it is strongly recommended that the language used to fill out the application form is widely understood and used by all the partners in the project. 
It is imperative that your application or renewal application for Intensive Programme Projects is submitted by 30 March 2007 (date as postmark). Applications submitted after this deadline will be rejected.
The following postal address should be used:
CMEPIUS (Erasmus IP)
Ob železnici 16

SI-1000 Ljubljana

e-mail : neza.pajnic@cmepius.si

Please note that handwritten, faxed or e-mailed applications will NOT be considered!

It is strongly recommended that you send your application by such means that provide you with proof of dispatch (registered post, express courier, etc.).
Should the paper version of your application not be received by the National Agency, no subsequent submission will be considered without formal proof that the original application was sent within the deadline to the National Agency.
All applications will receive an acknowledgement of receipt.
Annex 2: Explanatory note on the budget (section 3)

A. Rules of eligibility

There are three categories of eligible costs that may be covered by the grant:

· organisational costs relating to the preparation of the programme, its implementation and its follow-up;

· travel costs of students and members of teaching staff coming from institutions other than the one in which the IP takes place;

· accommodation and subsistence costs of students and members of teaching staff coming from institutions other than the one in which the IP takes place.

1. Organisational Costs

Organisational costs comprise costs related to the production of documents or educational material; rental of conference or training rooms; rental of equipment; field trips, excursions, etc. which are part of the programme of the IP; information activities; translation and interpretation; project secretariat and administration tasks, etc.

Cost of travel, accommodation and subsistence of staff travelling during the preparation or evaluation phase of the Intensive Programme and external experts providing input to the IP are also eligible under organisational costs.

Organisational costs will be accounted for on the basis of a Flat-rate contribution subject to the limits presented in section B.1.
2. Travel Costs

Travel costs of students and teachers directly related to the participation in the IP (course) will be considered eligible under this heading provided that these students and teachers come from institutions other than the one in which the IP takes place.

Only travel costs for a maximum of 60 students and a maximum of 20 university teachers will be considered eligible for funding. Any travel costs for staff not related to actual participation in the Intensive Programme will be accounted for under the heading devoted to organisational costs.

Travel costs incurred outside the countries participating in the Erasmus Programme are not eligible, unless explicit prior written authorisation is granted by the National Agency.

Travel costs will be accounted for on the basis of the actual costs incurred, independent of the means of travel chosen (rail, bus, taxi, plane, hire car). Partners are required to use the cheapest means of travel (e.g. use Apex tickets for air travel and take advantage of reduced fares, where this is not the case then a full explanation should be provided). 
The travel cost for a journey should include all costs and all means for travel from the point of origin to the point of destination (and vice versa) and may include visa fees, travel insurance and cancellation costs.
Expenses for private car travel, where substantiated and where the price is not excessive, will be refunded as follows:
· for private vehicles (personal or company cars): 
· rate per km in duly substantiated cases, in accordance with the internal rules of the organisation concerned up to a max of €0.22.

- the price of only one ticket shall be reimbursed, even where several people are travelling in the same vehicle;

For hire cars (maximum category B or equivalent) or taxis: the actual cost where this is not excessive compared with other means of travel (also taking account of any influencing factors i.e. time, excessive luggage); the price of only one ticket shall be reimbursed, even where several people are travelling in the same vehicle.

3. Accommodation and subsistence costs

Accommodation and subsistence costs of students and teachers directly related to the participation in the IP (course) will be considered eligible under this heading on the condition that these students and teachers come from institutions other than the one in which the IP takes place.

Only accommodation and subsistence costs for a maximum of 60 students and a maximum of 20 university teachers will be considered eligible. Any accommodation and subsistence costs not related to actual participation in the Intensive Programme will be accounted for under the heading devoted to organisational costs.

Accommodation and subsistence costs will be accounted for on the basis of scales of unit costs subject to the limits presented in section B 3. A pro rata reduction must be applied if accommodation, meals and local travel costs are provided for by a third party.
B. Determination of the project grant
The National Agency will calculate the grant to be awarded to the project grant according to the following general principles:

1. Organisational costs

The National Agency will allocate an amount for organisational costs of each IP as a lump sum. The maximum amount that can be allocated in SLOVENIA is 5.808 € euros. 
2. Travel costs

Travel costs have to be realistic and respect the principles set out in section A.2. The amounts declared by the applicant will be subject to checking. 

The Community contribution will be 75% of the total eligible travel costs.
3. Accommodation and Subsistence costs

The National Agency will allocate funds for accommodation and subsistence costs according to a system of daily and weekly rates for teaching staff and weekly rates for students. The following table indicates the maximum amounts of the rates according to the country where the IP takes place.
	
	Teachers
	Students

	
	Daily rate
	1st week
	2nd week
	3rd, 4th, 5th and 6th week
	Weekly rate

	SLOVENIA
	124 €
	622 €
	290 €
	166 €
	145 €


In the exceptional cases where the IP takes place in a country other than the country of the coordinating institution please contact the National Agency (which will receive the application) for information about the rates.
Subsistence rates cover accommodation, meals and all local travel costs. In calculating the number of days for which to apply the Daily Subsistence Rate it should be noted that a FULL day normally includes an overnight stay. In duly substantiated cases, a full day’s allowance without an overnight stay may be allowed with a pro rata reduction for accommodation.

4. Participation of disabled students and/or university teachers

If there are disabled students and/or university teachers participating in the Intensive Programme, and their participation requires additional funding, the applicants are requested to give justification in form of detailed information on these extra costs applied for.

C. Management and reporting on the use of the grant

If your application is successful, your organisation will receive a grant contract indicating the maximum grant amount your organisation is entitled to. In the final report on the implementation of the project you will have to provide information about the actual costs incurred. The National Agency will assess the financial report and will determine the final grant amount to which you are entitled.

Important note

The final report shall indicate the actual number of participants (students, teachers) in the Intensive Programme. Please note that this information may have consequences on the final grant. In particular, should the final report indicate that the actual number of students travelling from countries other than the one in which the IP takes place and participating in the Intensive Programme is less than 10, the entire project will be declared ineligible.

Annex 3 - List of subject area codes

01
AGRICULTURAL SCIENCES
01.0
Agricultural sciences

01.1
Agriculture

01.2
Agricultural Economics

01.3
Food Science and Technology

01.4
Horticulture

01.5
Fisheries

01.6
Forestry

01.7
Animal Husbandry

01.8
Tropical/Subtropical Agriculture

01.9
Others – Agricultural Sciences

02
ARCHITECTURE, URBAN AND REGIONAL PLANNING
02.0
Architecture, Urban and Regional Planning

02.1
Architecture

02.2
Interior Design

02.3
Urban Planning

02.4
Regional Planning

02.5
Landscape Architecture

02.6
Transport and Traffic Studies

02.9
Others – Architecture, Urban and Regional Planning

03
ART AND DESIGN
03.0
Art and Design

03.1
Fine Art (Painting, Sculpture, Printmaking)

03.2
Music and Musicology

03.3
Performing Arts

03.4
Photography, Cinematography

03.5
Design (Graphic Design, Industrial Design, Fashion, Textile)

03.6
History of Art

03.9
Others – Art and Design

04
BUSINESS STUDIES AND MANAGEMENT SCIENCES
04.0
Business Studies, Management Science

04.1
Business Studies with languages

04.2
Business Studies with technology

04.3
Accountancy, Financial Management

04.4
Tourism, Catering, Hotel Management

04.5
Industrial Relations and Personnel Management

04.6
Secretarial Studies

04.7
Marketing and Sales Management

04.9
Others – Business Studies, Management Science

05
EDUCATION, TEACHER TRAINING
05.0
Education, Teacher Training

05.1
Teacher Training

05.2
Primary Education

05.3
Secondary Education

05.4
Vocational and Technical Education

05.5
Adult Education

05.6
Special Education

05.7
Educational Science, Comparative Education

05.8
Educational Psychology

05.9
Others – Education, Teacher Training


06
ENGINEERING, TECHNOLOGY
06.0
Engineering, Technology

06.1
Mechanical Engineering

06.2
Electrical Engineering

06.3
Chemical Engineering

06.4
Civil Engineering

06.5
Electronic Engineering, Telecommunications

06.6
Manufacturing Sciences (including CAD, CAM, CAE)

06.7
Materials Science

06.8
Aeronautical Engineering

06.9
Others – Engineering, Technology

07
GEOGRAPHY, GEOLOGY
07.0
Geography, Geology

07.1
Geography

07.2
Environmental Sciences, Ecology

07.3
Geology

07.4
Soil and Water Sciences

07.6
Geodesy, Cartography, Remote Sensing

07.7
Meteorology

07.9
Others – Geography, Geology

08
HUMANITIES
08.0
Humanities

08.1
Philosophy

08.2
Theology

08.3
History

08.4
Archaeology

08.9
Others – Humanities

09
LANGUAGES AND PHILOLOGICAL SCIENCES
09.0
Languages and Philological Sciences

09.1
Modern EC Languages

09.2
General and comparative literature

09.3
Linguistics

09.4
Translation, Interpretation

09.5
Classical Philology

09.6
Non-EC Languages

09.8
Less Widely Taught Languages

09.9
Others – Languages and Philological Sciences

10
LAW
10.0
Law

10.1
Comparative Law, Law with Languages

10.2
International Law

10.3
Civil Law

10.4
Criminal Law, Criminology

10.5
Constitutional /Public Law

10.6
Public Administration

10.7
European Community/EU Law

10.9
Others – Law

11
MATHEMATICS, INFORMATICS
11.0
Mathematics, Informatics

11.1
Mathematics

11.2
Statistics

11.3
Informatics, Computer Science

11.4
Artificial Intelligence

11.5
Actuarial Science

11.9
Others – Mathematics, Informatics


12
MEDICAL SCIENCES
12.0
Medical Sciences

12.1
Medicine

12.2
Psychiatry and Clinical Psychology

12.3
Dentistry

12.4
Veterinary Medicine

12.5
Pharmacy

12.6
Nursing, Midwifery, Physiotherapy

12.7
Public Health

12.8
Medical Technology

12.9
Others – Medical Sciences

13
NATURAL SCIENCES
13.0
Natural Sciences

13.1
Biology

13.2
Physics

13.3
Chemistry

13.4
Microbiology, Biotechnology

13.5
Nuclear and High Energy Physics

13.6
Biochemistry

13.7
Astronomy, Astrophysics

13.8
Oceanography

13.9
Others – Natural Sciences

14
SOCIAL SCIENCES
14.0
Social Sciences

14.1
Political Science

14.2
Sociology

14.3
Economics

14.4
Psychology and Behavioural Sciences

14.5
Social Work

14.6
International Relations, European Studies, Area Studies

14.7
Anthropology

14.8
Development Studies

14.9
Others – Social Sciences

15
COMMUNICATION AND INFORMATION SCIENCES
15.0
Communication and Information Sciences

15.1
Journalism

15.2
Radio/TV Broadcasting

15.3
Public Relations, Publicity, Advertising

15.4
Library Science

15.5
Documentation, Archiving

15.6
Museum Studies, Conservation

15.9
Others – Communication and Information Sciences

16
OTHER AREAS OF STUDY
16.0
Other Areas of Study

16.1
Physical Education, Sport Science

16.2
Leisure Studies

16.3
Home Economics, Nutrition

16.4
Nautical Science, Navigation

16.9
Others in Other Areas of Study

00 THEMES






� Public body: For the purpose of this call, all schools and higher education institutions specified by the participating countries and all institutions or organisations providing learning opportunities which have received over 50% of their annual revenues from public sources over the last two years or which are controlled by public bodies or their representatives, are considered as public bodies. (point 3.2. of the Administrative and financial information - General Call for Proposals 2007 - Part II)


� "official" means accounts certified by an appropriate external body, and/or published, and/or approved by the organisations general meeting
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