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Lifelong Learning Programme

Erasmus

 Application Form 2008 for

Erasmus Intensive Language Courses

Please note that the tables referred to in certain fields of this form can be found in the annex.
Text in angular brackets [] is only an instruction and should be replaced by your information.
1. Submission Data

	LLP Sub Programme 
	 Erasmus
	Action Type 
	 Erasmus Intensive Language Courses

	Call
	2008

	Submitted to
	CMEPIUS, “Erasmus EILC”, Ob železnici 16, 1000 Ljubljana

erasmus@cmepius.si 

	Date
	
	Language of the application
	[see Table A – Languages]


	Contact e-mail

(for all further communication with National Agency in connection with the application)
	


General Information
Before completing this form, please read the relevant sections in the Lifelong Learning Programme Guide for Applicants and the 2008 Call for Proposals published by the European Commission and by your National Agency, which contain additional information on closing dates, National Agency addresses to which the application must be sent, and specific priorities for that year. Links to these documents and further information such as Frequently Asked Questions can be found on the Lifelong Lifelong Learning Programme website:

http://ec.europa.eu/education/programmes/llp/index_en.html
and on the web page of your National agency (CMEPIUS):

http://www.cmepius.si/razpisi/llp_0810.aspx
This form should be completed by the organising institution of the Erasmus Intensive Language Course/s (EILC) and should be submitted to the National Agency by 14 March 2008. Eligible EILC organising institution is a higher education institution (HEI) holding an Erasmus University Charter or other organisation specialised in language training. 

Please note that each National Agency may request applicants to submit additional information in support of an EILC application. Each applicant should check on the website of its National Agency before submitting the form. Selected applicants will be asked to fill in an "Organising institution's information form" with information about the EILC for potential students. The "Organising institution's information form" will be published on the following address pm the Europa website: http://ec.europa.eu/education/index_en.html
If an institution is planning to organise Erasmus Intensive Language Courses both prior the autumn semester 2008 (summer course) and the spring semester 2009 (winter course) this application form should include information about all planned courses (in section 3.2).

In accordance with standard Commission practice, the information provided in your application form may be used by the Commission to evaluate the Lifelong Learning programme. The relevant data protection regulations will be respected. 

It is imperative that one original of your application and 2 copies are submitted by 14 March 2008 (date as postmark). Applications submitted after this deadline will be rejected. Please note that handwritten, faxed applications or those only sent by e-mail will not be considered. The applications must be sent by registered post (or express courier, etc. so you are provided with proof of date of dispatch). You are obliged to send the application also electronically. 

All applications will receive an acknowledgement of receipt.
Checklist
       

Before sending in your application form to the National Agency, please make sure that:
· You have an electronic copy of the application to be sent via e-mail to the following address: erasmus@cmepius.si or on CDrom /floppy disc to be sent with the application. 

· You have used the appropriate official Application Form for the activity, published on the web page of your National Agency.
· All relevant fields in the form have been completed in full. All pages are marked with consecutive page number.
· The form is typed using a word-processor and printed from a computer.

· The proposal has been written in Slovene or English language.

· Your proposal fulfils all the eligibility criteria for this activity set out in the Call.

· The application form bears the original signature of the person legally authorised to sign on behalf of the applicant institution/organisation, as well as the original stamp of this institution/organisation.

· You comply with the deadline published in the Call (14.3.2008).
· The original form, 2 copies and an electronic version are prepared to be submitted to the National Agency (1 original + 2 copies).
2.  Coordinator data
2.1 Organisation
 
 
 
 
 
 
The organisation is the higher education institution (HEI)/other organisation specialised in language training that will be responsible for organising the Erasmus Intensive Language Course. When filling in a field with information from a reference table, please type in both the code and the description in order to avoid later misunderstanding.
	Full legal name:


	[In national language and characters]

	Type of organisation
	[see Table B – Organisation types]
	Economic Sector
	[see Table C – Economic sector]

	Legal Status
	( Private 
( Public 
	Scope
	 [see Table D – Geographical Scope]

	Profit / Non-profit
	  ( Profit  

  ( Non profit

	Size (number of staff)
	[see Table E – Size (staff)]
	Size (number of students) for HEI
	 

	Legal Address 
	

	Postcode
	 
	 City
	

	Country
	

	For HEI, code of the Erasmus University Charter (EUC)*
	

	For HEI, Erasmus ID Code* 

(e.g. B BRUXEL01)
	


*If you are in any doubt regarding your codes, please contact the Education, Audiovisual and Culture Executive Agency: eacea-info@ec.europa.eu ; http://eacea.ec.europa.eu

2.2 Contact person
 
 
 
 
	Title  
	
	First name
	

	Family name
	

	Department 
	

	Position 
	

	Work address 
	

	Postcode
	 
	 City
	 

	Country
	

	Telephone 1
	
	Telephone 2
	

	Mobile
	
	Fax
	

	E-mail
	

	Website
	


General description of the organisation, if not an HEI holding an Erasmus University Charter

Please describe the size, scope of work, areas of expertise and competence, and the specific expertise of the institution in the field covered by the EILC. 

(Limit: 20 lines).

If you provide CVs, use the Europass template: http://europass.cedefop.europa.eu/europass/home/vernav/Europasss+Documents/Europass+CV/navigate.action?locale_id=1
	


2.3 
DECLARATION BY THE LEGAL REPRESENTATIVE OF THE APPLICANT ORGANISATION

This section must be signed and stamped (if applicable), by the person legally authorised to sign on behalf of the applicant organisation. Please note that the signature and the stamp (if applicable) must be on the original of the application sent to your National Agency.

Person authorised to sign 
 

	Title  
	
	First name
	

	Family name
	

	Organisation
	

	Department 
	

	Position 
	

	Work address 
	

	Postcode
	 
	 City
	

	Country
	

	Telephone
	
	Fax
	

	E-mail
	
	
	


"I, the undersigned,

· Request from my National Agency a grant for my organisation (see section 2 of this application form).

· Declare that:
· All information contained in this application, is correct to the best of my knowledge.

· The organisation I represent has the adequate legal capacity to participate in the call for proposals.

· EITHER
The organisation I represent has financial and operational capacity to complete the proposed action or work programme

OR

The organisation I represent is considered to be a "public body" in the terms defined within the Call and can provide proof, if requested of this status, namely: It provides learning opportunities and

· Either (a) at least 50% of its annual revenues over the last two years have been received from public sources;

· Or (b) it is controlled by public bodies or their representatives

· I am authorised by my organisation to sign Community grant agreements on its behalf.
· Certify that the organisation I represent:

· is not bankrupt, being wound up, or having its affairs administered by the courts, has not entered into an arrangement with creditors, has not suspended business activities, is not the subject of proceedings concerning those matters, nor is it in any analogous situation arising from a similar procedure provided for in national legislation or regulations;

· has not been convicted of an offence concerning its professional conduct by a judgment which has the force of ‘res judicata’;

· has not been guilty of grave professional misconduct proven by any means which the Agency can justify ;

· has fulfilled its obligations relating to the payment of social security contributions or the payment of taxes in accordance with the legal provisions of the country in which it is established or with those of Belgium or those of the country where the grant agreement is to be performed;

· has not been the subject of a judgment which has the force of ‘res judicata’ for fraud, corruption, involvement in a criminal organisation or any other illegal activity detrimental to the Communities' financial interests;

· following another procurement procedure or grant award procedure financed by the Community budget, has not been declared to be in serious breach of contract for failure to comply with its contractual obligations.
· Acknowledge that:

· The organisation I represent will not be awarded a grant if it finds itself, at the time of the grant award procedure, in contradiction with any of the statements certified above, or in the following situations:

· subject to a conflict of interest (for family, personal or political reason or through national, economic or any other interest shared with an organisation or an individual directly or indirectly involved in the grant award procedure);

· guilty of misrepresentation in supplying the information required by the National Agency as a condition of participation in the grant award procedure or has failed to supply this information.

· In the event of this application being approved, the Agency has the right to publish the name and address of this organisation, the subject of the grant and the amount awarded and the rate of funding.

I acknowledge that administrative and financial penalties may be imposed on the organisation I represent if it is guilty of misrepresentation or is found to have seriously failed to meet its contractual obligations under a previous contract or grant award procedure.

PROTECTION OF PERSONAL DATA

The grant application will be processed by computer. All personal data (such as names, addresses, CVs, etc.) will be processed in accordance with Regulation (EC) No 45/2001 of the European Parliament and of the Council of 18 December 2000 on the protection of individuals with regard to the processing of personal data by the Community institutions and bodies and on the free movement of such data. Information provided by the applicants necessary in order to assess their grant application will be processed solely for that purpose by the department responsible for the programme concerned. On the applicant's request, personal data may be sent to the applicant to be corrected or completed. Any question relating to these data, should be addressed to the appropriate Agency to which the form must be returned. Beneficiaries may lodge a complaint against the processing of their personal data with the European Data Protection Supervisor at any time.  (http://www.edps.europa.eu/00_home.htm).
Signature: _____________________________________ Date: 

Name of signatory: 

Position within the organisation: 

Name of the applicant organisation: 

Stamp of the institution/organisation: 
3. DESCRIPTION

3.1 Relevance for the operational objectives of the programme

Please mark in the table the objectives of the Erasmus sub-programme that your application will address.

Main objective(s) of the programme
	
	To improve the quality and to increase the volume of student and teaching staff mobility throughout Europe, so as to contribute to the achievement by 2012 of at least 3 million individual participants in student mobility under the Erasmus programme and its predecessor programmes;

	
	To improve the quality and to increase the volume of multilateral cooperation between higher education institutions in Europe;

	
	To increase the degree of transparency and compatibility between higher education and advanced vocational education qualifications gained in Europe;

	
	To improve the quality and to increase the volume of cooperation between higher education institutions and enterprises;

	
	To facilitate the development of innovative practices in education and training at tertiary level, and their transfer, including from one participating country to others;

	
	To support the development of innovative ICT-based content, services, pedagogies and practice for lifelong learning.


3.2 Summary 
Please identify clearly the following aspects of your EILC: Number of courses, The Level of the course/s (beginner, intermediate), Number of teachers and other support staff involved, the Duration of the EILC, approximate Date/period when the EILC will be held (summer/winter), the Objectives of the course, the Teaching methods to be used, the arrangements for providing participants with Recognition, the Assessment methods, Course facilities (Teaching aids, Library, Language Laboratory), the Cultural component of the course. Please provide also information about the expected outputs and how you will disseminate information and results of the EILC. 
If your application is successful, this summary will be used as the description of your project and will therefore be part of your grant agreement. It may also be used in an official LLP compendium and for other information purposes. You are therefore requested to formulate it carefully.
3.3 Previous Projects 

Please indicate similar or related projects for which you have received funding from the LLP programme and/or its former programmes or funded by other similar programmes in the last three years.

Projects
	Start Year
	Programme or Initiative
	Type of Action
	Identification number
	Contracting organisation
	Title of the project 
	Website

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Add rows if necessary
3.4 Participants

	Target
	Expected numbers

	Students 
	


4. REQUESTED EU FUNDING – EILC

The applicable flat-rate for organising an EILC is 3.500 € per course.
	Number of organised EILC 
	

	Total requested funding for organising the EILC in €
	 


Annex: Reference Tables
The tables below should be used when filling in the 2008 application form. Whenever a field in the application form refers to a table, the options available for filling the field can be found in the tables below. Please type in both the code and the description in order to avoid later misunderstanding.
Table A - Languages

	Bulgarian

	Czech

	Danish

	German

	English

	Estonian

	Finnish

	French

	Irish

	Icelandic

	Greek

	Hungarian

	Italian

	Latvian

	Lithuanian

	Maltese

	Norwegian

	Dutch

	Polish

	Portuguese

	Romanian

	Slovak

	Slovenian

	Spanish; Castilian

	Swedish

	Turkish

	Other, please specify


Table B – Organisation types
	Code
	Description

	ASC-ADEdu
	Adult education providers Association

	ASC-ADLear
	Adult Learners Association

	ASC-LCA
	Local community associations

	ASC-PAR
	Parents' Association

	ASC-PUP
	Pupils' Association

	ASC-RESEUI
	Association of professors and researchers specialising in European integration

	ASC-SCH
	Schools Association

	ASC-STD
	Students' Association

	ASC-TCH
	Teachers' Association

	ASC-TRNee
	Trainees' Association

	ASC-UNIV
	Association of Universities

	ASC-VET
	VET providers Associations

	CONS-CNST
	Consultancy

	CONS-CSLL
	Counselling

	CONS-GUID
	Centre for vocational guidance and counselling 

	CONS-INF
	Body providing guidance and information on Lifelong Learning

	EDU-ADLT
	Adult education provider

	EDU-COMP
	Company training department

	EDU-HE
	Non-university higher education

	EDU-InISrvTr
	Institution for in-service teacher training

	EDU-InTTr
	Institution for initial teacher training

	EDU-LIB
	Library

	EDU-SCHArt
	Secondary art education

	EDU-SCHNur
	Pre-primary school

	EDU-SCHPrm
	Primary school

	EDU-SCHSec
	General secondary school

	EDU-SCHVoc
	Vocational secondary school

	EDU-HEIVoc
	Vocational training institute tertiary level

	EDU-SpNeed
	Establishment for learners/pupils with special needs

	EDU-UNIV
	University or higher education institution (tertiary level)

	EDU-VET
	Vocational training centre or organisation

	ENT-BC
	Broadcasting company

	ENT-CHCom
	Chamber of Commerce

	ENT-CHCrft
	Chamber of crafts 

	ENT-CHInd
	Chambers of Industry

	ENT-COMPSer
	Company (services)

	ENT-FIN
	Financing bodies 

	ENT-LARGE
	Enterprise large (> 500 employees)

	ENT-PBL
	Publisher

	ENT-PROFS
	Professional Associations

	ENT-SME
	SME

	ENT-TRD
	Trade organisations

	ENT-UNION
	Social partners (trade unions, etc)

	ENT-LARGE
	Large enterprise

	NFP-ASC
	Non-profit Association

	NFP-CULT
	Cultural organisation (e.g. museum, art gallery)

	NFP-FND
	Foundation

	NFP-NGO
	Non-governmental organisation ("NGO")

	NFP-VOL
	Voluntary body

	OTH
	Other

	PUB-COMP
	Private company 

	PUB-HSP
	Hospital

	PUB-LOC
	Public authority (local)

	PUB-NAT
	Public authority (national)

	PUB-PRSN
	Prison

	PUB-REG
	Public authority (regional)

	RES-HE
	HE Research centres

	RES-PRV
	Private Research Centres

	RES-PUB
	Public Research Centres (not HE)


Table C. – Economic sector (NACE)

 

	Code
	Description

	A
	AGRICULTURE, FORESTRY AND FISHING

	B
	MINING AND QUARRYING

	C
	MANUFACTURING

	D
	ELECTRICITY,  GAS, STEAM AND AIR CONDITIONING SUPPLY

	E
	WATER SUPPLY; SEWERAGE, WASTE MANAGEMENT AND REMEDIATION ACTIVITIES

	F
	CONSTRUCTION

	G
	WHOLESALE AND RETAIL TRADE; REPAIR OF MOTOR VEHICLES AND MOTORCYCLES

	H
	TRANSPORTATION AND STORAGE

	I
	ACCOMMODATION AND FOOD SERVICE ACTIVITIES

	J
	INFORMATION AND COMMUNICATION

	K
	FINANCIAL AND INSURANCE ACTIVITIES

	L
	REAL ESTATE ACTIVITIES

	M
	PROFESSIONAL, SCIENTIFIC AND TECHNICAL ACTIVITIES

	N
	ADMINISTRATIVE AND SUPPORT SERVICE ACTIVITIES

	O
	PUBLIC ADMINISTRATION AND DEFENCE; COMPULSORY SOCIAL SECURITY

	P
	EDUCATION

	Q
	HUMAN HEALTH AND SOCIAL WORK ACTIVITIES

	R
	ARTS, ENTERTAINMENT AND RECREATION

	S
	OTHER SERVICE ACTIVITIES

	T
	ACTIVITIES OF HOUSEHOLDS AS EMPLOYERS; UNDIFFERENTIATED GOODS- AND SERVICES-PRODUCING ACTIVITIES OF HOUSEHOLDS FOR OWN USE

	U
	ACTIVITIES OF EXTRATERRITORIAL ORGANIZATIONS AND BODIES


Table D – Geographical Scope

	Code
	Description

	L
	local

	R
	regional

	N
	national

	E
	european

	I
	international


Table E – Size (staff)
	Code
	Description

	S1
	1 to 20

	S2
	21 to 50

	S3
	51 to 250

	S4
	251 to 500

	S5
	501 to 2.000

	S6
	2.001 to 5.000

	S7
	more than 5.000
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