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LIFELONG LEARNING PROGRAMME

COMENIUS

Application Form 2009for 

COMENIUS ASSISTANTSHIPS

(Individuals)

Please note that the tables referred to in certain fields of this form can be found in the annex.

1. Submission Data

	LLP Sub-Programme 
	Comenius
	Action 
	Assistantships

	Call
	2009

	Submitted to (National Agency)
	CMEPIUS, Comenius asistenti,
 Ob železnici 16, 1000 Slovenia


	Name of the applicant
	


General Information

Before completing this form, please read the relevant sections in the Lifelong Learning Programme Guide for Applicants and the 2009 Call for Proposals published by the European Commission. Please consult also the website of your National Agency, which contain additional information on closing dates, National Agency addresses to which the application must be sent, and specific priorities for that year. Links to all these documents and further information such as frequently asked questions can be found on the Lifelong Learning Programme website:

 http://ec.europa.eu/education/programmes/llp/index_en.html
This form is for individual applicants wishing to undertake a Comenius assistantship. There are separate forms for institutions wishing to receive a Comenius assistant. The deadline for individuals to submit this form to their National Agencies is 30 January 2009.
As from 2009, applicants wishing to undertake an assistantship in adult education institutions have to apply for a Grundtvig assistantship, which requires a specific application form.
The grant amounts are fixed by each National Agency within a European framework. You can find these amounts on your National Agency's website or by contacting the Agency directly.

checklist

Before submitting the application, please make sure that it fulfils the requirements listed below.

Please check with your National Agency or consult the Lifelong Learning Programme website for further details.

	· The original application form and 2 copies are submitted to the National Agency.
· The electronic version of the application is submitted either to the e-mail address: comenius@cmepius.si or is submitted on the CD Rom, DVD, USB key, floppy disc or external disk.
· The application has been submitted by the applicant by the published deadline. 
· The application has been submitted using the correct application form.

· The application has been submitted according to the instructions published by the National Agency.

· The form is not hand written.

· The form is completed in full.

· The application has been completed using one of the official languages of the EU, or, in the case of the EFTA/EEA or candidate countries, in the national language of the country concerned.
· Either the country of origin or the country of destination is a Member State of the EU.
· You must be a national or permanent resident of a country participating in the Lifelong Learning Programme, or be registered as stateless or hold refugee status in one of these countries. Please consult the Part I. of the LLP Guide 2009, section "Which countries participate in the programme?"
· You are a future teacher, or a person holding a qualification leading to a career as a teacher, or a person who has been studying for at least two years towards such a qualification.

· You have not been previously employed as a teacher.

· You have not previously received a Comenius Assistantship grant.
· The funded activity takes place in one of the countries participating in the Lifelong Learning Programme.

· The application form submitted to the National Agency bears your original signature.

· The activity takes place within the eligible period (1 August 2009 – 31 July 2010).


2. Applicant Data

If the application is successful, all correspondence related to it will be sent to your permanent address. 

	Title  
	
	Gender (m/f)
	
	Year of Birth
	

	First name
	
	Family name

	Nationality
	Please tick one box only

□ I am a national of one of the countries participating in the LLP, namely: ………………………….

□ I am a permanent resident of one of the countries participating in the LLP or am registered as stateless or holding refugee status in one of these countries, namely

………………………….

	Telephone 1
	
	Telephone 2
	

	Mobile
	
	Fax
	

	E-mail address

	ADDRESS (PERMANENT)

	Address 
	Street – Number 

	Postcode
	 
	 City
	 

	Country
	
	Region
	

	ADDRESS (TERM-TIME)

	Address 
	Street – Number 

	Postcode
	 
	 City
	 

	Country
	

	ADDRESS (EMERGENCY CONTACT) 

	First name
	
	Family name
	

	Address 
	Street – Number 

	Postcode
	 
	 City
	 

	Country
	

	Telephone
	


Applicant's signature

	I, the undersigned, certify that the information contained in this application form is correct to the best of my knowledge. I request a grant from the Lifelong Learning Programme for the activities set out in this application. 
I, the undersigned, certify that two copies of application form are identical to the original.

PROTECTION OF PERSONAL DATA
The grant application will be processed by computer. All personal data (such as names, addresses, CVs, etc.) will be processed in accordance with Regulation (EC) No 45/2001 of the European Parliament and of the Council of 18 December 2000 on the protection of individuals with regard to the processing of personal data by the Community institutions and bodies and on the free movement of such data. Information provided by the applicants necessary in order to assess their grant application will be processed solely for that purpose by the department responsible for the programme concerned. On the applicant's request, personal data may be sent to the applicant to be corrected or completed. Any question relating to these data, should be addressed to the appropriate Agency to which the form must be submitted. Beneficiaries may lodge a complaint against the processing of their personal data with the European Data Protection Supervisor at anytime. (http://www.edps.europa.eu/00_home.htm).
Place:






Date:

Name:

Signature:









3. Description Of The Planned Assistantship

3.1
Description

Set out your reasons for applying for an assistantship. . 

In your answer, please cover all the following points:
· your reasons for applying for the assistantship
· your capacity to adapt to living abroad and working with young people in the host school;
· your planned preparation for the mobility
· your plans on how to participate in school teaching  (e.g. planned curricular and extracurricular activities);

· how your Assistantship would help you contribute to future European cooperation between schools.

In your answer, please also refer to particular interests or hobbies in which you have particular skills, e.g. please indicate if you play a musical instrument which you would like to use/play during your assistantship, drama, sport, voluntary work, youth work, etc.
	


3.2
Aims and Impact

· Please describe the contribution you hope to make to the institution and the local community during your time as an assistant.  

· Please explain the expected impact on your personal and professional competences, including language and intercultural benefits.  
· Specify how your assistantship would relate to your future career as a teacher.
	


4. Background Of The Applicant

Please indicate to which category you belong

	First Job Seeker
	(

	Student
	(

	Other
	(


4.1
Studies leading to the teaching qualification

	Full legal name of institution at which you study/ studied
	In national language and characters

	
	In Latin characters (where originals are not in Latin characters)

	Type of Organisation

	( Institution for Initial Teacher Training [EDU-InTTr]

( University or higher education institution (tertiary level) [EDU-UNIV]

( Other [OTH]


	Address 
	Street – Number

	Postcode
	
	City
	

	Country
	
	Region
	


	Title of qualification
	

	
	subjects of study (min.1; max. 3)
[see Table A "Fields of education" in the annex]

	1
	

	2
	

	3
	

	
	if the subject of study is a foreign language or your mother tongue, please specify (min.1; max. 3) [see Table G "Languages" in the annex]

	1
	

	2 
	

	3
	

	Specialisation:
	

	Dates of studies
	Start (year)
	
	(Anticipated) graduation (year)
	

	
	Successfully completed years
	

	Average mark awarded
	


4.2
Knowledge of languages 

Please put your mother tongue as No. 1. For the level of language knowledge, please use the categories of the "Common European Framework of Reference" explained in Table B "Language knowledge" in the annex.

	
	Language
	Language knowledge as defined in Table B (A1, A2, B1, B2, C1 or C2) 

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	5
	
	

	6
	
	


You may also use the standard Europass Language Passport to describe your language knowledge and attach it to printed version of this from http://europass.cedefop.europa.eu/europass/home/vernav/Europasss+Documents/Europass+Language+Passport/navigate.action
4.3
Experience 

Please give details of any previous experience of teaching and/or organisation of group or community activities. Mention the methods you used in your teaching, such as CLIL (Content and Language Integrated Learning), project-based teaching, etc.

Please refer to and briefly explain the relevance of any extended period spent abroad (4 weeks or more, not including holidays)

You may use the standard Europass format to make a short CV and attach it to printed version of this form http://europass.cedefop.europa.eu/europass/home/vernav/Europasss+Documents/Europass+CV/navigate.action
	


4.4
Special needs of the Applicant Person
If you have special needs, please give details of any additional arrangements that are necessary to enable you to take part in an assistantship. In justified cases the grant amount may be increased.

( Yes, I have special needs. If you ticked "yes", please fill in the table below. 
	


4.5
Personal circumstances

Please include information on any personal (e.g. medical, religious) circumstances, which you feel should be taken into account in arranging the Assistantship.

	


5. Preferred Profile Of Assistantship

Please indicate in descending order (1 = top priority, maximum 3) your preferences for each of the aspects listed below. If you are selected, your National Agency will try to place you in a host institution which corresponds to as many as possible of your preferences.

Please use for each aspect only the options contained in the annexed tables.

	5.1 Type of activities [see Table C "Activity types"]

	1
	

	2
	

	3
	


	5.2 Type of organisation  [see Table D "Type of organisation"]

	1
	

	2
	

	3
	


	5.3 Age range of pupils  [see Table E "Age range of pupils"]

	1
	

	2
	

	3
	


	5.4 Subject taught  [see Table A "Educational fields"]

	1
	

	2
	

	3
	


	5.5 If subject taught is a language, please specify [see Table G "Languages"]

	1
	

	2
	

	3
	


	5.6 Teaching language. Please specify the language in which you would like to teach your subject/s  [see Table G "Languages"]

	1
	

	2
	

	3
	


	5.7 Country 

It is only possible to either fill in option a) or option b).

a) If you have no preference for the country, in which the host school is located, tick the following box (this will increase your chance of finding a host school):   (. 

b) If you do have a preference, please complete the table below listing up to 6 countries (in order of preference) in which you would like to carry out your assistantship.



	1
	

	2
	

	3
	

	4
	

	5
	

	6
	


	5.8 Location size and area [see Table F "Locations"]

	1
	

	2
	

	3
	


Indicate your preferences on dates

Note: The Assistantship can start at the beginning of August 2009 at the earliest, and it has to finish by the end of July 2010 at the latest. Minimum duration: 13 weeks – maximum duration: 45 weeks.
	Starting earliest (dd/mm/yy)
	Ending latest (dd/mm/yy)


	Preferred Duration (approx., in weeks)

	
	
	


	Which of the aspects 5.1 to 5.8 are the most important to you, and why?
	


6. Budget 

You will be asked by your National Agency to fill in the complete grant request if your application is selected and successfully matched with a host school.
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Annex to the 2009 Comenius Assistantships Application Form – LLP Reference Tables

The tables below should be used when filling in the 2009 Comenius Assistantships (Individuals) application form. Whenever a field in the application form refers to a table, the options available for filling the field can be found in the tables below. If a code is provided, please type in both the code and the description.

A. Educational fields

	0103 - Arts and Crafts

	0104 - Music

	0105 - History

	0106 - Religion/Ethics

	0107 - Civics

	0108 - Mother Tongue

	0109 - Foreign Language

	010a - Mathematics

	010b - Physics

	010c - Chemistry

	010d - Biology

	010e - Geography

	010f - Environmental Education

	010g - Health Education

	010h - Sports

	010i - New Technologies

	010j - Economy and Business

	010k - Vocational subjects

	010l - Other basic programmes


B. Language knowledge
	A1
	Can understand and use familiar everyday expressions and very basic phrases aimed at the satisfaction of needs of a concrete type. Can introduce him/herself and others and can ask and answer questions about personal details such as where he/she lives, people he/she knows and things he/she has. Can interact in a simple way provided the other person talks slowly and clearly and is prepared to help.



	A2
	Can understand sentences and frequently used expressions related to areas of most immediate relevance (e.g. very basic personal and family information, shopping, local geography, employment). Can communicate in simple and routine tasks requiring a simple and direct exchange of information on familiar and routine matters.  Can describe in simple terms aspects of his/her background, immediate environment and matters in areas of immediate need.



	B1
	Can understand the main points of clear standard input on familiar matters regularly encountered in work, school, leisure, etc. Can deal with most situations likely to arise whilst travelling in an area where the language is spoken.  Can produce simple connected text on topics, which are familiar, or of personal interest. Can describe experiences and events, dreams, hopes & ambitions and briefly give reasons and explanations for opinions and plans.



	B2
	Can understand the main ideas of complex text on both concrete and abstract topics, including technical discussions in his/her field of specialisation. Can interact with a degree of fluency and spontaneity that makes regular interaction with native speakers quite possible without strain for either party. Can produce clear, detailed text on a wide range of subjects and explain a viewpoint on a topical issue giving the advantages and disadvantages of various options.



	C1
	Can understand a wide range of demanding, longer texts, and recognise implicit meaning. Can express him/herself fluently and spontaneously without much obvious searching for expressions. Can use language flexibly and effectively for social, academic and professional purposes. Can produce clear, well-structured, detailed text on complex subjects, showing controlled use of organisational patterns, connectors and cohesive devices.



	C2
	Can understand with ease virtually everything heard or read. Can summarise information from different spoken and written sources, reconstructing arguments and accounts in a coherent presentation. Can express him/herself spontaneously, very fluently and precisely, differentiating finer shades of meaning even in more complex situations.




C. Type of activities

	INF
	Provide information on countries of origin

	INTGR01
	Support for less advantaged learners

	INTGR02
	Support for learners who have difficulties in learning

	LANG01
	Improve learners comprehension and expression in a language

	PRACT04
	Produce teaching material

	PREP01
	Prepare a European project/partnership

	PREP02
	Prepare learners and teachers/trainers for mobility

	TRN04
	Teach assistant's mother tongue


D. Type of organisation
	EDU-SCHNur - Pre-primary school

	EDU-SCHPrm - Primary school

	EDU-SCHSec - General secondary school

	EDU SCHVoc - Vocational or technical secondary school

	EDU-SPNeed - Establishment for learners/pupils with special needs

	OTH - Other


E. Age range of learners

	A - 3-5 years

	B - 6-10 years

	C - 11-15 years

	D - 16-19 years

	E - 20-26 years


F. Locations

	LCTY -  large city (over 300.000 inhabitants)

	TWN  -  town/city (50.000– 300.000 inhabitants)

	SMLTW - small town (10.000- 50.000 inhabitants)

	VILL - village (less than 10.000 inhabitants)


Table G: Languages
	BG - Bulgarian

	CS - Czech

	DA - Danish

	DE - German

	EN - English

	ET - Estonian

	FI - Finnish

	FR - French

	GA - Irish

	IS - Icelandic

	EL - Greek

	HU - Hungarian

	IT - Italian

	LV - Latvian

	LT - Lithuanian

	MT - Maltese

	NO - Norwegian

	NL - Dutch; Flemish

	PL - Polish

	PT - Portuguese

	RO - Romanian

	SK - Slovak

	SL - Slovenian

	ES - Spanish; Castilian

	SV - Swedish

	TR - Turkish
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