Grundtvig Assistantships 2011 – 2012
Host Organisation Seeking Assistant 
	Name of Organisation
	Near media coop

	Country of Organisation  
	IE-Ireland

	Preferred Home Country of Assistant 
	

	Organisation Contact Name
	Alan Braddish/Sally Galiana

	Organisation Contact Email
	alan@near.ie / sally@near.ie 

	Assistantship Profile (maximum 150 words)

	Describe the type of tasks involved in the placement you are offering; preferred duration; required competences of the Assistant; etc.
Assistantship Programme

NEAR 90fm

Objectives

· To receive training in a variety of radio production skills including research, interviewing and use of studio equipment.

· To provide technical and production support for programmes including by not exclusive to Northside Blues and The Sessions.

· To provide technical and production support for outside broadcasts.
Tasks

· Technical support for radio programmes 

· Technical support for Outside Broadcasts

· Interviewing for radio programmes including vox pops

· Research and Production for radio programmes, including information relevant to their country of origin.

· Production of radio programmes that will include multilingual messages

· Assisting in the translation of documentation and in the implementation of European projects.

· Assisting on the delivery of training to new volunteers and staff members.

· Any other duties which the station may assign in relation to the objectives of the assistantship
Programme

Week 1: 

Observation and Training
Week 2: 

Assisting with research

Week 3:

Assisting with Research and Interviewing

Week 4:

Assisting with Research and Interviewing
Week 5 - 9:

Research, Interviewing, Studio and OB support
Notes:

The Assistant  will work Monday to Friday 

The Assistant will gradually take on the various duties up to week 5. From week 5 onwards s/he will undertake all of the duties.

There may also be requirement for occasional weekend work or work during the evening. This will only be an occasional occurrence and the assistant will be notified in advance. 

The Assistant will be entitled to time off in the following week for any additional hours worked. 

The Assistant will be entitled to 1.75 leave days per month during the period excluding public holidays.



When your form is complete:

1. Save a copy (adding your name to the file name) 
2. Email a copy to dshannon@leargas.ie and include 'Host Organisation Seeking Assistant' as the subject header.
Please note: by submitting this form to the Irish National Agency you give your permission for it to be published on the Grundtvig website: www.leargas.ie or forwarded to other National Agencies. Potential Assistants may then contact you directly via the email address you provide.
