CMETILS

Centre of the Republic
of Slovenia for Mobility
and European
Educational and
Training Programmes

General Info Package for Grant holders
of the Ministry of the Republic of Slovenia for Higher Education, Science and
Technology, 2010/11

Dear XXXXXXX XXXXXXXXXXX!

We are happy to inform you that your application in the framework of the XXXXXXXXX Scholarships
programme has been successful and you have been awarded a grant from the Ministry of the
Republic of Slovenia for Higher Education, Science and Technology.

Please find further information on how to proceed in the following enclosed documents.

Instructions and further details. READ IT CAREFULLY!!!

Information details of your mobility

Letter of Award

Letter of Acceptance

Letter for the accommodation

Letter for the Health Insurance (only for students from countries with which Slovenia has no

bilateral agreement with, in Slovene language)

7. Letter of Confirmation -the document (in Slovene language) is to apply for the residence permit:
Non EU citizens the nearest Slovenian Embassy; EU citizens at the Office for foreigners in
Slovenia

8. Application for the temporary residence permit for studying in Slovenia (only for non EU citizens,

in Slovene language)

A

The Mobility Grant Contract will be sent to your host institution and you will receive it at when you
report to your mentor there.

In order to avoid any difficulties please read this document very carefully. If you have additional
questions, do not hesitate to contact the relevant contact person (preferably via e-mail).
We wish you a pleasant and fruitful stay in the Republic of Slovenia.

Best regards,

NeZa Pajnic,
Head of Tertiary Education Unit






INSTRUCTIONS FOR ALL THE ENCLOSED DOCUMENTATION AND
FURTHER DETAILS ON YOUR STAY IN SLOVENIA

Dear grantholder

Please follow the instructions carefully. The following lines will tell you what to do with which
document, whom to send what to which address. By strictly following instructions you can avoid
many unnecessary complications.

So, what do you do after receiving the documentation from Slovenia?
Step 1 (MOST IMPORTANT!!):

Check the awarded number of months, dates of arrival and departure (from-until), host institution
and your details (name and date of birth).

=>» If there is a mistake, immediately contact CMEPIUS (scholarships@cmepius.si or +386 1 6209-
459)

= If everything is OK, sign the Letter of Acceptance |on both sides|. Then send this document
immediately (in_no case latter then 3 weeks prior to your arrival) to the CMEPIUS address:

CMEPIUS - NCO Sl
Scholarships

Ob Zeleznici 16

SI - 1000 Ljubljana
SLOVENIA

If you do not return signhed document in time, we will assume that you do not accept the grant
and your grant will be awarded to other applicants.

If you decline the scholarship you have to inform us about your decision in written form (e.g. by
e-mail) as soon as possible!!!!

Step 2: Requirements for residence permit

A) Citizens of the European Union may enter the Republic of Slovenia without a visa or a
residence permit, regardless the purpose of their residence in the Republic of Slovenia
(they only need a valid identity card or passport). But you have to report to local
authorities (at »Upravna enota«) in 3 days after your arrival with the 'Letter of
confirmation’ to obtain a visa and/or residence permit’ (it is enclosed to thise Info package).

The residence permit is not necessary for the first three months, but the student is obliged to register
at the local police authorities after arrival. If you get a room in a student dormitories, registry office
will register you after arrival at the dormitory. If you have your own accommodation you have to
register yourself. If the time of residence in Slovenia is longer than three months the student has to
apply for the valid residence permit by the local authorities upon arrival, so you apply for it AFTER
you arrive to Slovenia.




The requirements for residence permit are (what you have to have with you):

- Valid identity card or valid passport

- Conformation of being accepted in a recognized educational institution (Letter of award)
- Health insurance which covers all health risks in the host state (see next point for details)
- Sufficient financial resources for the period of the residence (Letter of Confirmation).

The residence permit is valid during the time of studying or for one year if the studying lasts
longer; in this case it can be renewed annually.

Please notice once you apply for residence permit you can leave our country, but you CAN NOT
enter it while you are in the procedure to obtain the permit, so you have to acquire all the
documents before you apply for the permit!!!

B) Citizens of the other states (non-EU member states) need the temporary residence permit,
which has to be obtained before their entry to the Republic of Slovenia.

The requirements for residence permit are (what you have to have with you):

- Valid passport

- Conformation of being accepted in a recognized educational institution (Letter of award)

- Health insurance which covers all health risks in the host state (see next point for details)

- Sufficient financial resources for the period of the residence (Letter of Confirmation).

- Evidence of no criminal history (certificate of no criminal record) from their home country

with apostille

Apply for the temporary residence permit at the nearest Slovene Embassy immediately! The
procedure can take up to two months so do not delay with the application for temporary
residence. Submit to the Embassy only the documents mentioned above and NOTHING else!!

The issuing is free of charge for grant holders of the Ministry of the RS for Higher Education,
Science and Technology. You have to submit the Letter of Confirmation in Slovene language
(enclosed), certificate of no criminal history and the Application for temporary residence permit
for studying in Slovenia (form also enclosed here). For health insurance documentation, which you
have to submit also, please read Step 3.

For additional information contact the relevant Embassy:

e Students from Bosnha and ¢ students from China:

Hercegovina: Embassy of the Republic of Slovenia
Bentbasa 7, 7100 Sarajevo No. 57, Block F, Ya Qu Yuan, King's
Bosnia in Hercegovina Garden Villas, 18 Xiao Yun Road, Chao
Tel: (+) 387 33 271 260 Yang district

(+) 387 33 271 250 100600 Beijing, PR of CHINA
Fax: (+) 387 33 271 270 Phone: 00 86 10 6 468 1154
e-mail: vsa@gov.si Fax: 00 86 10 6 468 1040

vpe@mzz-dkp.gov.si

e students from Croatia:

Embassy of the Republic of Slovenia e students from Serbia

Alagoviceva 30, Embassy of the Republic of Slovenia
10000 Zagreb, Croatia Ulica Zmaj Jovina 33a 11000 BEOGRAD
Phone: 00 385 1 6311000 Srbija

Fax: 00 385 1 6177236 Tel: (+) 381 11 328 26 10

vzg@mzz-dkp.gov.si Fax: (+) 381 11 262 58 84



mailto:vsa@gov.si
mailto:vzg@mzz-dkp.gov.si
mailto:vpe@mzz-dkp.gov.si

e students from Montenegro:

Embassy of the Republic of Slovenia

PC Celebi¢

Ulica 13. jula B.B.
81000 PODGORICA
Montenegro

Tel: (+) 381 81 208 020
Fax: (+) 381 81 237 095

e students from Russa
Embassy of the Republic of Slovenia
Ul. Malaja Dmitrovka
14/1 127006 Moskva
Russia
Tel: (+) 7 495 737 63 55
Faks: (+) 7 495 694 15 68

e-mail: vmo@gov.si

o students from Ukraine
Embassy of the Republic of Slovenia
Bogdana Hmelnickega 48
4thfloor
01030 Kijev
Ukraine
tel: + 38 044 585 23 30/31
faks: + 38 044 585 23 43

e-mail: vki@gov.si

students from Egypt

21 Soliman Abaza St., 6 th Floor
Mohandessin

Cairo

Arab Republic of Egypt

Tel: (+) 202 3749 17 71

Faks: (+) 202 3749 71 41

Elektronska posta: vka@gov.si

Nj. eksc. g. Borut Mahnic, veleposlanik

students from Macedonia and Albania
Embassy of the Republic of Slovenia
Vodnjanska 42

1000 SKOPJE

Macedonia

Tel: (+) 389 2 317 66 63

Fax: (+) 389 2 317 66 31

vsk@gov.si

students from Turkey:

Embassy of the Republic of Slovenia
Kiipe Sokak 1/3

06700 Gaziosmanpasa

Ankara

Turkey

Tel: (+) 90 312 405 6007

Faks: (+) 90 312 446 68 87
Elektronska posta: van@gov.si

The general information is available at

http://www.mzz.gov.si/en/representations_abroad and_information_on_countries/

PLEASE - refer to the nearest embassy as soon as possible for the procedures can last over two
months!

Step 3: HEALTH INSURANCE

a) To acquire health insurance citizens of the European Union should bring with them a proof of
social security: EU card or form E 111.

b) Citizens of Croatia, Macedonia should present the following forms with the application for
residence permit:

Croatia: form HR/SLO 3 or some other commercial health insurance
Macedonia: form RM/SI 3 some other commercial health insurance


mailto:vmo@gov.si
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c) For citizens of the other states (Serbia, Montenegro, Israel, Japan, China, Russia, ...) the
elementary health insurance will be covered by the Ministry. Please find enclosed a letter
(Letter for Health Insurance) with wich you have to visit the Agency for Health Insurance in
the first week of your stay in Slovenia:

- in Ljubljana: Mala ulica 3, find Mrs. Simona Perme
- in Maribor: Sodna ulica 15, room 313, Mrs. Podjavorsek
- in Koper: Martincev trg 2, Mrs. Knez or Mrs. Potocnjak

insurance for Slovenia or EU ffor the time, from the submission for the temporary residence|
permit till the actual date of your arrival which must be enclosed with papers for the
residence permit you give to the embassy. Upon arrival to Slovenia students then visit the
Agency of Health insurance. Only after their arrival, the health insurance is covered by the
Ministry.

Step 4: ACCOMODATION

The accommodation will be arranged for you in student dormitory for the period of the awarded
mobility grant and paid by the Ministry. The organisation of the accommodation depends on the
University you are visiting (see below). The room will be available from the date of your arrival that
you will write on the letter of Acceptance. If you arrive before that date , you will not be able to
enter student dormitory. If you arrive later then agreed without prior notification, the room will
be rented to other students.

There are no additional funds available if you decline already reserved student dormitory
accommodation. Additional fund are available when NCO fails to provide accommodation in
student dormitories.

There are no single rooms at the dormitories.

A) Students visiting the University of Ljubljana:

=>» You have to bring the 'Letter for accommodation’, your passport and 2 photos

= On the day of your arrival, you have to go directly to the reception office (address: Student
Campus Rozna dolina, Cesta 27. aprila 31, Ljubljana) where you will get the keys and the
accommodation contract. They will also register you at the police authorities.

= At the dormitories you will also receive some documents, please read them so you will

= You have to enter check in at the reception office on a working day before 2 p.m. If your
arrival is on weekend OR later then 2.p.m. you have to inform CMEPIUS (NCO-SI) with
an e-mail at scholarships@cmepius.si at least 30 days in advance (condition in your
Letter of acceptance you have to sign and send to CMEPIUS). In such case, we notify the
reception office and the keys to your room will be with the security guard at the same

You can find a map on http://www.stud-dom-|j.si/si/domovi/lokacije/
Working hours of the reception office:

LA 7

Monday, Tuesday, Thursday and Friday: 08:30 - 11:30 and 12:30 - 14:00

Wednesday : 08:30-11:30 and 12:30 - 17:00


http://www.stud-dom-lj.si/si/domovi/lokacije/

B) Students visiting the University of Maribor:
For all further information concerning your accommodation in Slovenia please contact Mrs.
Sonja Santl - sonja.santl@uni-mb.si
Student dormitories Maribor, Gosposvetska cesta 83, 2000 Maribor

C) Students visiting the University of Primorska:
For all further information concerning your accommodation please contact Petra Zidar
(petra.zidar@upr.si)

D) Students visiting the University of Nova Gorica:
Contact your contact person at the University

Step 5:

Get to know your host institution and SLOVENIA PRIOR TO ARRIVAL-> check the internet sites,
writean e-mail to your mentor and/or relevant person if you have questions about the programme of
your work. You will find details in the document called 'Information details of your mobility’. You do
NOT have to send anything to your host institution, however you MUST contact them and introduce
yourself before the actual arrival to Slovenia.

For all student related matters (student ID and discount coupons), contact international office of
your local student organisation.

After arrival and checking in at student dormitory, report to your mentor or/and contact person.

VERY IMPORTANT: as it is written in your contract and letter of acceptance, you have to notify
CMEPIUS of any change IMMEDIATELLY (at the latest 1 month before your arrival, through e-mail
scholarships@cmepius.si or by phone +386 (0)1 620-94-59 (Petra)). Failing to do that your
accommodation and financing is not guaranteed any longer. Example: if something goes wrong and
you are unable to come on the date your scholarship starts but you let us know about that, we can
re-book the room. If you do not notify us about changes and you arrive later then planned, there
will be no room waiting for you and the NCO can not guarantee you an accomodation.

Any questions?
Write to CMEPIUS (scholarships@cmepius.si), any time.

ALL THE BEST WISHES

Petra Vilfan,
Scholarship Coordinator
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INFORMATION DETAILES OF YOUR XXXXXXXXX MOBILITY

Dear XXXXXXX,

You have been awarded a scholarship of the Republic of Slovenia to study as a visiting student at one
of the Slovenian higher education institutions.

= You will be studying at:

=> Situated at:
XXXXXXXX, XXXXXXXXXX

= Your mentor/coordinator is to be professor:
XXXXXXXXXXXXXXXXXXX e-mail: XXX

(if nobody is written, the mentor will be appointed upon your arrival)

=>» Your contact person if any other at the host institution is:

XXXXXXXXXX e-mail: XXXOXXXXXXXXXXXXXXX

=>» You can find more details on the Internet site of the host institution:

WWW. uni-lj.si
WWW.uni-mb.si
WWW. upr.si
WWW.p-ng.si

If you have questions about the host institution, study programme or practical issues (apart from
accommodation), contact the contact person stated above and visit mentioned Internet sites.

National Holidays in the Republic of Slovenia:

January 1, 2: New Year February 8: Culture Day, Easter Monday, April 27: National Resistance
Day (WW2), May 1, 2: International Labour Day, June 25: National Day, August 15: The
Assumption, October 31: Reformation Day , November 1: All Saints’ Day, December 25:
Christmas, December 26: Independence Day

The academic calendar in the Republic of Slovenia:

The academic year in Slovenia starts on the 1% of October till the 30" of September next year. For
further details on winter/summer semester dates please contact your host institution.



http://www.uni-lj.si/
http://www.uni-mb.si/
http://www.upr.si/
http://www.p-ng.si/




Ministry of the RS for Higher °
Education, Science and e
ﬂ. I Technology

OR -
Scheme of Mobility grants on the
CEEP' |S basis of Bilateral Agreements ?‘tuﬁh R"" t:l's
; ; entre of the Republic
between the Republic of Slovenia of Slovenia for Mobility
and Other Countries and European

Educational and
Training Programmes

XXXXXXXXX MOBILITY GRANT PROGRAMME

The Ministry of the Republic of Slovenia for Higher Education, Science and
Technology herewith awards

X month/s Mobility Grant
at,

within the framework of the XXXXXXXXX Mobility Grant Programme
(reference country OR network no: XXXXXXX - XXXXXXXXX)

TO:
XXXXXXX XXXXXXXXXXX

in the period

from XXXXX until XXXXX

Signature: Date and Place:

Neza Pajnic,

Head of Tertiary Education Unit 27 August 2010, Ljubljana




CONDITIONS AND OBLIGATIONS OF A GRANT HOLDER

Obligations within the framework of XXXXXXXXX Mobility Grant Programme include

—
.

using the grant awarded only according to XXXXXXXXX programme objectives and
2. in case of CEEPUS Mobility Grant:

e Entering mobility report via the CEEPUS Il software within 14 days of grantholder’s return.

e Submitting a Letter of Confirmation specifying the duration of stay signed by the network by
coordinator/partner at the host institution to the NCO of home country

3. In case of BILATERAL mobility grant:

e Sending a filled out mobility report, received at the host institution upon arrival to the host NCO
address within 14 days after the end of the mobility period.

e Submitting a Letter of Confirmation specifying the duration of stay signed by the mentor at the host

institution to the NCO of grantholder’s home country within 14 days of the return.

| accept that | have to arrange myself for visa and similar requirements where applicable.

The minimum duration of grant is THREE MONTHS. In exceptional cases it can be less than 3 months but only
upon previous written approval by the host NCO.

Only full scholarship months may be paid to a student. Periods of time shorter than allowed minimum stay will
not be paid. If a scholarship has been granted to a student for only one (1) month, the stay in a host country
may not be less then 21 days to be accounted for a full month. If the scholarship has been awarded for more
than 1 month, the stay in a host country may not be less than 16 days of the last month to be accounted for a

full month.

If minimum requirements are not respected, the grant may not be paid or it has to be returned!

The period of stay may not be interrupted unless:
1. there is a national holiday in the host country OR
2. The grantholder has to pass an exam for the last NOT CURRENT term at his/hers home institution
and he/she have a written permission of the network coordinator at the host institution to do
that.
If you do not return signed documents in time, we will assume you do not accept the grant and your grant
will be awarded to other applicants. If you decline the scholarship you have to inform CMEPIUS about your

decision in written form by e-mail scholarships@cmepius.si at least 30 days before arriwal.

The grantholder confirms that he/she is NOT receiving any other international mobility grant for the same

mobility as the XXXXXXXXX grant (i.e. Erasmus grant for the same mobility is NOT permitted).

Signing the Letter of Acceptance the student confirms that the above data is correct to the best of his/her

knowledge and agrees to notify the responsible NCO of any changes as soon as they occur.
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LETTER OF ACCEPTANCE

XXXXXXXXX MOBILITY GRANT

(Sign and send back to CMEPIUS!!!)

The student / professor

XXXXXXX XXXXXXXXXXX

Signed herewith | declare to accept the
awarded Mobility Grant

of X month/s
from the Ministry of the Republic of Slovenia for Higher
Education, Science and Technology

in the period from XXXXX until XXXXX
at,

within the framework of the XXXXXXXXX Mobility Grant Programme (reference
country OR network no: XXXXXXX, XXXXXXXXX) and | understand and accept the
conditions and obligations of the grant holder (sign also the back side of this
document!).

The exact date of arrival to Slovenia will be:

(It is obligatory to fill this in!!)

Student Signature:
Date:

XXXXXXX XXXXXXXXXXX Place:




CONDITIONS AND OBLIGATIONS OF A GRANT HOLDER

My obligations within the framework of XXXXXXXXX Mobility Grant Programme include

1. using the grant awarded only according to XXXXXXXXX programme objectives and

2. in case of CEEPUS Mobility Grant:

o Entering mobility report via the CEEPUS Il software within 14 days of grantholder’s return.

e Submitting a Letter of Confirmation specifying the duration of stay signed by the network by
coordinator/partner at the host institution to the NCO of home country

3. In case of BILATERAL mobility grant:

e Sending a filled out mobility report, received at the host institution upon arrival to the host NCO
address within 14 days after the end of the mobility period.

e Submitting a Letter of Confirmation specifying the duration of stay signed by the mentor at the host

institution to the NCO of grantholder’s home country within 14 days of the return.

I accept that | have to arrange myself for visa and similar requirements where applicable.

The minimum duration of grant is THREE MONTHS. In exceptional cases it can be less than 3 months but only
upon previous written approval by the host NCO.

Only full scholarship months may be paid to a student (227,00 € monthly - undergraduate, 250,00 € monthly -
postgraduate) . Periods of time shorter than allowed minimum stay will not be paid. If a scholarship has been
granted to a student for only one (1) month, the stay in a host country may not be less than 21 days to be
accounted for a full month. If the scholarship has been awarded for more than 1 month, the stay in a host
country may not be less than 16 days of the last month to be accounted for a full month.

If minimum requirements are not respected, the grant may not be paid or it has to be returned!

I may not interrupt my period of stay unless:
1. there is a local holiday in the host country OR
2. | have to pass an exam for the last NOT CURRENT term at my home institution and | have a

written permission of my network coordinator at the host institution to do that.

If this document in not received in time, we will assume you do not accept the grant and your grant will be
awarded to other applicants. If you decline the scholarship you have to inform CMEPIUS about your decision

in written form by e-mail scholarships@cmepius.si at least 30 days before arriwal.

I confirm that | am NOT receiving any other international mobility grant for the same mobility as the
XXXXXXXXX grant (i.e. Erasmus grant for the same mobility is NOT permitted).
Signing the Letter of Acceptance the student confirms that the above data is correct to the best of his/her

knowledge and agrees to notify the responsible NCO of any changes as soon as they occur.

Signature
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| LETTER FOR THE ACCOMMODATION]

$TUDENTSKI DOMOVI CMETILS
Center RS za mobilnost
SPREJEMNA PISARNA in evropske programe

izobrazevanja in
usposabljanija

Ljubljana: Cesta 27. aprila 31, reception office (www.stud-dom-lj.si/)

Maribor: contact Sonja Santl (sonja.santl@uni-mb.si)

Koper: contact Petra Zidar (petra.zidar@upr.si) (www.sd.upr.si/html/index.html)

Datum: 27.08.2010
Ref.stevilka: XXXXX - XXXXXXXXX

Zadeva: Namestitev Stipendista RS v okviru rezervacij Ministrstva za visoko Solstvo,znanost in
tehnologijo za meddrzavni program XXXXXXXXX v studijskem letu 2010/11- spol: , st.
lezis¢: 1

Spostovani!

S tem dopisom potrjujemo, da je student/ka XXXXXXX XXXXXXXXXXX, rojen/a iz drzave
XXXXXXXXXXX (St. potnega lista/Passport Number: ), Stipendist MVZT okviru
meddrzavnega programa XXXXXXXXX in bo v obdobju

od XXXXX do XXXXX
opravljal/a studijske obveznosti na instituciji gostiteljici , , XXXXXXXX, XXXXXXXXXX.
Prosimo, da sStipendistu/ki XXXXXXXXXXX XXXXXXX za omenjeno obdobje zagotovite nastanitev v
Studentskih domovih Univerze v Ljubljani/v Studentskih domovih Univerze v Mariboru/v Studentskih
domovih Univerze na Primorskem in v okviru rezervacij za stipendiste MVZT.

Placnik namestitve je CMEPIUS.

Kontaktna oseba v primeru nejasnosti: Petra Vilfan, 01- 6209-459 ali scholarships@cmepius.si

S spostovanjem,

NeZa Pajnic,
Vodja sektorja terciarnega izobrazevanja
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ILETTER OF CONFIRMATION TO OBTAIN A VISA AND/OR RESIDENCE PERMIT

UPRAVNA ENOTA CMEPILS

ODDELEK ZA POTNE LISTINE IN TUJCE Center RS za mobilnost
in evropske programe

izobrazevanja in

Datum (Date): 27/08/10 UEposAblian]a

Referencna st. (Ref. No): XXXXX - XXXXXXXXX

Spostovani!

S tem dopisom potrjujemo, da je student/ka XXXXXXX XXXXXXXXXXX, rojen/a , iz drzave
XXXXXXXXXXX, (St. osebnega dokumenta/Passport Nr. ), zaprosil/a za
Stipendijo Ministrstva RS za visoko Solstvo, znanost in tehnologijo. Stipendija mu/ji je bila
odobrena.

Na instituciji gostiteljici , , XXXXXXXX,XXXXXXXXXX bo opravljal/a studijske obveznosti v ¢asu
od XXXXX do XXXXX

in bo v tem obdobju Stipendist Republike Slovenije, Ministrstva za visoko Solstvo, znanost in
tehnologijo (MVZT).

Imenovani/a ima v navedenem obdobju zagotovljeno mesecno stipendijo XXXXXXXXXX , ki je
vezana na znesek minimalnega dohodka. Tenutno znasa 226,80 EUR; v kolikor se ta znesek
zvisa, se bo temu primerno zvisal tudi znesek Stipendije. Student/ka ima za navedeno obdobje
tudi rezervirano ter placano namestitev v Studentskih domovih. Osnovno zdravstveno
varstvo je zagotovljeno na osnovi sklenjene konvencije, o ¢emer si mora potrdilo zagotoviti
Stipendist sam. Stipendistom iz drzav, s katerimi Republika Slovenija nima sklenjene
konvencije, stroske osnovnega zdravstvenega varstva za €as izmenjave krije stipenditor.

Prosimo Vas za izdajo dovoljenja za zacasno prebivanje na osnovi studija v Republiki Sloveniji

za Cas Stipendiranja.

S spostovanjem,

NeZa Pajnic,
Vodja sektorja terciarnega izobrazevanja






